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The mission of Concordia University, St. Paul, a university of The Lutheran 
ChurchðMissouri Synod, is to prepare students for thoughtful and informed 

living, for dedicated service to God and humanity, and for the enlightened care of 
Godôs creation, all within the context of the Christian gospel.  

 
 
 
 
 
 

This Handbook is available on-line at 
http://concordia.csp.edu/Portal/Students/index.html 

 
 
 

Concordia University reserves the right to amend or deviate from the policies or 
portions of the Student Policies Handbook at its discretion. 

 
 
 
 

Last Revised: July 27, 2009  
 
 
 
 
 
 

This Handbook is available in alternate format by 
calling 651-641-8207. 
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ACADEMIC POLICIES 
 
 

ACADEMIC INTEGRITY (FH 6.87)  
 

Definition of Terms 
 
A. Academic integrity is essential to any academic institution and is in keeping with the 

mission of Concordia University.  In order to protect the rights of students, the disciplinary 
procedure for dealing with cases of academic dishonesty follows these broad guidelines.  
Violations of academic integrity include ñcheatingò and ñplagiarismò as defined by the 
Student Code of Conduct. 

 
B. The term ñcheatingò includes, but is not limited to: (1) use of any unauthorized assistance in 

taking quizzes, tests, or examinations; (2) dependence upon the aid of sources beyond 
those authorized by the instructor in writing papers, preparing reports, solving problems, or 
carrying out other assignments; or (3) the acquisition, without permission, of tests or other 
academic material belonging to a member of the University faculty or staff. 

 
C. The term ñplagiarismò includes, but is not limited to, the use, by paraphrase or direct 

quotation, of the published or unpublished work of another person without full and clear 
acknowledgement.  It also includes the unacknowledged use of materials prepared by 
another person or agency engaged in the selling of term papers or other academic 
materials. 

 
D. Implementation of Academic Integrity Policies 
 

1. The instructor will gather and document all evidence of academic dishonesty in a clear 
and concise manner. 

 
2. The instructor will present this evidence to the student.  

 
3. The instructor may prescribe academic penalties, including but not restricted to, the 

requirement of additional work, an assignment of a failing grade on the work in question, 
or a failing grade for the entire course. Any prescribed penalties must be in writing and 
include instructions for the appeal process. 

 
4. The instructor will send documented academic dishonesty violations and prescribed 

penalties to the Vice President for Academic Affairs office, will notify the student in 
writing that this has been done, and will provide instruction for the appeal process. The 
Vice President for Academic Affairs or his or her designee will notify the studentôs 
academic adviser, Department Chair, and the Dean of that college.  The Vice President 
for Academic Affairs will file the documentation in the studentôs Disciplinary File in the 
Judicial Affairs Office. 

 
5. If this is a repeated occurrence the Vice President for Academic Affairs or his or her 

designee may impose additional penalties, including but not limited to dismissal from 
the departmental program, suspension from the university, or expulsion from the 
university. 
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6. A student has the right to appeal the academic penalties imposed by the instructor by 
filing an appeal with the Office of the Vice President for Academic Affairs within 72 
hours (three business days) of the documented imposition of penalties.    

 
7. Decisions made by the instructor are appealed to the Office of the Vice President for 

Academic Affairs. Decisions by the Office of the Vice President for Academic Affairs are 
appealed to the Educational Concerns Committee. The Educational Concerns 
Committee does not serve to evaluate university policy, but to determine facts and apply 
stated policies.  

  
 

ADDING AND WITHDRAWING FROM COURSES IN TRADITIONAL 
PROGRAMS (FH 7.26) 
 
A. Definition of terms 
 

1. Withdrawal without record: No entry is recorded on the studentôs permanent record. 
2. Withdrawal with record: A ñWò grade is entered on the studentôs permanent record.  A 
ñWò grade does not affect a studentôs grade point average but does count toward credits 
attempted and may impact the studentôs satisfactory progress.  Standards for 
satisfactory progress are defined in 7.33 Satisfactory Progress Policy and recorded in 
the academic catalog. 

3. Courses:  A ñcourseò is defined as any credit-bearing traditional or web-based class, 
field experience, internship, or independent study in the traditional programs. 

4. 4.   Effective dates for course additions and withdrawals: Effective dates will be 
determined by the date the properly completed course change form is received in the 
Bear Center. This includes the final submission of paperwork for internships and 
independent studies. 

 
B. Deadlines for adding a course   
 

1. After classes have begun for fall and spring semester, students may add a half-
semester course and full-semester course within the first five academic calendar days 
of the course (not including weekends and holidays) only with the permission of the 
instructor. Internship and independent study courses need to be added within the first 
ten days of the semester for full-semester courses. 

2. Students may add a course for summer school until the end of the first day of class only 
with the permission of the instructor.  This includes submitting paperwork for an 
internship or independent study. 

 
C. Withdrawal dates and times 
 

1. Withdrawal without record 
a. Full-semester courses:  Students may withdraw without record within the first ten 

academic calendar days (not including weekends and holidays) of full-semester 
courses. 

b. Half-semester courses: Students may withdraw without record within the first five 
academic calendar days (not including weekends and holidays) of half-semester 
courses. 

c. Less than half-semester courses: Students may withdraw without record through the 
first one-seventh of the class meeting times. 
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2. Withdrawal with record (Grade of ñWò) 

a. Full-semester courses:  Students may withdraw from full-semester courses anytime 
from the eleventh class day (not including weekends and holidays but including 
class days when the particular course does not meet) through the fiftieth class day 
and receive a ñWò grade. 

b. Half-semester courses: Students may withdraw from half-semester courses         
anytime from the sixth academic calendar day (not including weekends and 
holidays) through the twentieth-fifth class day and receive a ñWò grade. 

c. Less than half-semester courses: Students may withdraw from less than half-
semester courses and receive a ñWò through the first five-sevenths of the class 
meeting times. 

 
3. Withdrawal from the University 

a. Students who wish to discontinue from the university by withdrawing from all courses 
must complete the Change of Status process in person or by phone. 

 
 
AUDITING COURSES (FH 7.28)  
 
A. Students who satisfy the requirements for admission may register to audit a course without 

receiving academic credit for the course. Registration procedures are the same as for credit 
bearing courses. The course fee is at a reduced rate unless the course fits under the 
regular credit limit of 19 credits per semester. 

 
B. Auditing students need not meet regular course requirements but should confer with the 

instructor as to their privileges and responsibilities in the course. Upon completion of the 
course, an entry is made on the studentôs permanent record along with other classes. 

 
C. Students may find it helpful to audit a course to review materials for a more advanced 

course or to enrich an interest area. Auditors are excluded from laboratory and studio 
participation. 

 
D. Students may change regular registration to an audit before the end of the eighth week of 

the semester. Registration may be canceled for non-attendance. 
 
(back to top of document) 
 
 

CLASS ATTENDANCE (FH 7.40)  
 
A. Students are expected to attend all class meetings and laboratory sessions for the courses 

in which they are enrolled.   
 
B. Excessive absences as determined by the instructor and written in the course syllabus may 

result in disqualification or failure.   
 
C. Instructors must include policies for handling absences and make-up work in the syllabus.  

Instructors may not penalize (not accept papers, not allow a student to make up a test or 
quiz, remove participation points, etc.) students who are required to be absent from class 
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because of official university activities. Examples of such activities are intercollegiate 
athletics, university music tours, theater productions, and so forth.  Students, however, are 
responsible for informing the instructor in advance of the impending absence (according to 
a timetable determined by the instructor) and for making up any missed work at a time 
determined by the instructor.  Instructors have the right to contact the appropriate person to 
determine the legitimacy of the intended absence. 

 
D. Instructors planning field trips or any other official university activities must secure the 

appropriate approvals as outlined in Faculty Handbook Policy 6.65.  
 
E. Instructors must be able to determine the studentôs last day of attendance.   

 
 

COURSE PLACEMENT  (FH 7.23) 
 
Members of the specific department involved place first year students in writing, foreign 
language, and mathematics, according to their previous academic records, national testing 
scores, and/or a university exam given before classes begin.  
Credits from these courses do count as general electives toward the 128 credits required for 
graduation. 
 
 

COURSE REPETITION  (FH 7.25)  
 
A. Students may repeat a course. The one exception to this rule is the First Year Seminar, 

which cannot be dropped and/or retaken. 
 
B. If students repeat a course, only the higher/highest grade is used in computing cumulative 

grade point average (CGPA). 
 
 

COURSE SUBSTITUTIONS  (FH 7.24) 
 
A. Course substitutions for general education requirements necessitate that the student file a 

petition to be approved by the advisor and the vice president for academic affairs or their 
designee. 

 
B. In respect to professional programs, course substitutions in program courses, emphases, 

and professional courses necessitate that the student file a petition to be approved by the 
advisor and the instructor who typically teaches the class. 

 
C. Course substitutions in majors, minors, and emphasis areas as published in the current 

catalog or as listed by the student on the original application may be made by submitting a 
petition or filing a revised application form for subsequent change of the initially approved 
major or minor application. After advisor and department approval, the revised application 
or petition is filed with the registrar. 
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EDUCATIONAL CONCERNS COMMITTEE (FH, BYLAWS) 
 
The Educational Concerns Committee is a joint committee of faculty and students. The 
Student Senate nominates six teaching faculty members in the fall of the same year from 
which the faculty elects three members to serve on the committee. 
 
The six student members may be either volunteers or appointees of the Student Senate 
President. The six members must be approved by vote of the Student Senate. Student 
members include persons from both upper and lower class ranks and at least three different 
programs. 
 
The committee serves as a liaison between students and faculty. If students feel that their 
concerns have not been met satisfactorily after consultation with the instructor, the department 
chair, and the dean of the college, they may voice academic concerns to this committee. Valid 
and specific information must document any complaint. 
 
If the committee decides the complaint is not valid, the complaint will be dropped. When 
necessary, action is taken by the president and/or the Vice President for Academic Affairs 
and/or Vice President for Student Services. 
 
 

GRADING, PASS-NO PASS  (FH 7.31)  
 
A. In Courses Usually Graded A-F 
 

1. A course usually graded A-F may be taken P-N by a student if the course is an elective.  
A course is designated as elective when it is not used by a given student to meet any 
specific area or course requirement including the general education program, major, 
minor, emphasis, or professional courses.  To take a course usually graded A-F as a P-
N course, a student must file the appropriate P-N form with the Office of the Registrar 
before the end of the seventh week of the term. 

2. The ñPò grade is equated to the normal ñAò to ñC-ò grade range.  P-N courses 
transferred in by students as required courses (a course is designated as required when 
it is used by a given students to meet any specific area or course requirement including 
the general education program, major, minor, emphasis or professional courses) are 
acceptable only from colleges where the grading system is the normal system as 
described above. 

3. There is a four-credit limit of P-N courses per semester for sophomores, juniors and 
seniors.  Other courses and internships (see below) which are graded by the P-N 
system do not count towards these limits.   

 
B. In courses only graded P-N 
 

1. Field experiences required in liberal education, business/economics, professional 
programs (teacher aide, student teaching, internship, practicum) and co-curricular 
athletic activities are offered ONLY on a ñPass-No Passò basis.   

2. A student may earn a maximum of eight credits in the combined music/drama area and 
one credit in each area of athletics that are applicable to the total credits for graduation 
requirements.  The maximum credit limit applies to students who are not music/drama 
majors, minors or emphases.   
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3. Although these courses apply toward graduation requirements, they are not calculated 
into the cumulative grade point average. 

 
 

GRADING SYSTEM  (FH 7.30)  
 
A      Superior   4.00 
A-          3.67 
B+          3.33 
B      Above Average    3.00 
B-          2.67 
C+          2.33 
C  Average  2.00 
C-          1.67 
D+          1.33 
D Below Average 1.00 
D-           0.67 
F            0.0 
P Pass 
N No Pass 
X Continuing registration for more than one term 
V Audit 
W Withdrawal ï Student officially withdrew from a course during the third through eighth 
week of the semester. 
I In Progress ï This grade is given to students who have missed part of their assigned 
work due to circumstances beyond their control, but who are otherwise doing satisfactory work 
(See Policy 7.301). 
 

 

GRADUATION REQUIREMENTS  (FH 7.10) 
 
A. To graduate from Concordia University, students must meet the requirements listed in the 

university catalog for the year of entrance or as modified at a later date if it is to their 
advantage. 

 
B. Transfer students must meet modified course requirements within the total number of 

credits required in each area of the curriculum, as evaluated by the registrar. If a student 
transfers to Concordia with an associate of arts degree from an accredited institution or has 
met the state general education requirements all general education requirements will be 
satisfied with the exception of two religion classes. 

 
C. Students confronted with options in majors in transition are permitted to take the option 

most favorable to meet their needs and requirements. 
 
D. A student may declare more than one major, minor, or emphasis if any two specialties have 

a commonality of a maximum of three courses, or one-fourth of the total credits, whichever 
is higher except in the case of multiple teaching licensure. 

 
E. Where more than one specialization is completed, one area may be designated as the 

primary specialization area, or the department may submit a name for the combined areas. 
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The record will indicate in a comment format that the requirements for the second area 
have also been met. 

 
 

INDEPENDENT STUDY (FH 6.62)  
 
Definition:  An independent study is an educational experience offered for credit outside the 
regularly scheduled classes.  Instructors are responsible for the academic soundness of the 
independent study proposal and its implementation. The dean of each college in consultation 
with the registrar may designate low enrollment courses as independent studies.  
 
Criteria:  
 
A. Eligibility for independent study is limited to students in good standing.  
B. Acceptable criteria for approval to register for independent study shall be due to schedule 

conflicts of existing courses, advanced study, or enrichment. Existing courses may be 
taken as independent study only if there are insurmountable schedule problems which 
might delay a student's graduation.  

C. For existing courses, the approved course syllabus shall be followed. For 
instructor/student-designed courses, objectives, learning experiences, expectations, and 
evaluation methods shall be written. (See FH 6.25)  

D. The independent study may be planned to extend up to one year of continuous registration.  
E. Each credit hour represents approximately thirty clock hours of student work, including 

meetings with the instructor.  
F. Students are normally limited to four semester hours of independent study per semester. A 

maximum of twelve hours may apply towards graduation requirements.  
G. Registration for independent study shall normally occur when students register for their 

next semester's classes. Completed forms are due no later than the end of the second 
week of classes in the term.  

H. Independent studies should be identified for registration by the departmental prefix followed 
by 488. 

 
 

IN-PROGRESS GRADE (FH 7.301) 
 
A. In-Progress (I) grades may be given to students who have missed part of their assigned 

work due to circumstances beyond their control, but otherwise have done satisfactory work. 
Students who are unable to finish all the required coursework for a course may request an 
"I." There is a system in place for students to request an ñIò grade. 

B. Instructors will give students the grade they earned at the end of a course based on the 
work that was turned in, unless students request an In-Progress grade. Instructors must 
submit the In-Progress Request forms by the grading deadline to the Registrarôs office. 
 

C. It is the studentsô responsibility to initiate the In-Progress grade process. However, 
instructors may deny an In-Progress Grade request. 

 
D. Students, in consultation with the instructor, must fill out a Request for an In-Progress 

Grade.  This form must be complete before the last day of class. This form is now 
considered an agreement with the instructor and Concordia University for the completion of 
the student's work. 
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E. Guidelines: 
1. All course requirements to remove "In-Progress" grades and in some cases to remove 

probationary or disqualification status must be completed within four weeks of the last 
day of class. 

2. If students are unable to complete the work within four weeks, extensions may be 
requested from the instructor for a maximum of six months from the last day of the 
course.  

3. If the work is not completed within the agreed upon time, the instructor will submit a 
grade, based on course grading procedures specified in the syllabus. 

4. If a grade is not submitted to the Registrar by the agreed upon time, the recorded "I" will 
become an "F" or "N." 

5. Any course earning an ñFò or "N" may be retaken. 
 

F. The maximum number of In-Progress grades that may appear on a student's transcript at 
any one time is two. Approval for exceptions will be considered by the Dean of the 
appropriate college. 

 
 

OFF-CAMPUS STUDY (FH 6.61)  
 
A. Students will be encouraged to participate in off-campus study listed in the academic 

catalog. 
1. Only two semesters of off-campus study or a maximum of 32 off-campus study credits 

will be applied to the 128 credits for a B.A. degree from Concordia University. 
Concordia's Bachelor of Arts or Bachelor of Business Administration graduation 
requirements will remain in effect. 

2. Students desiring to become involved and/or receive academic credit for off-campus 
study will apply for approval at the Academic Advising Office.  
 

B. Students enrolled in pre-approved off-campus study will be considered in the financial aid 
process. 
 

C. Program leaders and instructors of programs and courses are not responsible for personal 
injury or property damage arising out of the act or negligence of any direct carrier, hotel, or 
travel service or other person rendering any of the services offered in connection with the 
study. 

 
D. Off-Campus Enrollments (OCEs) for Required Courses 

1. Students must be admitted students and currently registered for six (6) or more credits. 
2. Students must be maintaining satisfactory progress as defined in the academic catalog. 
3. Students must have a serious unavoidable class conflict, which may prevent them from 

graduating on time, OR the course must be part of approved majors or minors and not 
taught at Concordia. 

4. Especially designed majors, minors, or courses need approval from the Vice President 
for Academic Affairs and the college dean for requested majors, minors, or courses. 
 

E. Students, in conjunction with advisers, will complete the OCE form available in the 
Academic Advising Office. 

 
 
 

mailto:studentservices@csp.edu


 

Please refer questions to the Office of Student Services, studentservices@csp.edu   9                                                                                                

SATISFACTORY PROGRESS POLICY  (FH 7.33)  
 
A. This policy provides early identification and intervention for students of Concordia 

University who have difficulty maintaining satisfactory academic progress. In an effort to 
help all students achieve satisfactory academic standards and successfully progress 
through their chosen curriculum, the university will extend professional assistance. 

B. Students are expected to meet satisfactory academic progress standards for each term.   
Students not maintaining the specified standards will be required to meet with their advisors 
to assist in detecting and alleviating problems they may be experiencing. 

C. To be eligible to register continuously without conditions, a student must achieve 
satisfactory progress by maintaining a 2.00 Cumulative Grade Point Average and: 

 
1. Traditional Term Students must complete a minimum of 12 credits each term.  

Incompletes (I) and withdrawals (W) do not count toward completion.  Credits earned in 
courses listed as less than 100 level may be used to complete the minimum 12 credits.  
The 12 credit minimum will be adjusted proportionately for less than full-time students. 
(Students taking 9-11 credits will need to pass 9 credits and students taking 6-8 credits 
will need to pass 6 credits).  

2. Accelerated Program Cohort Students taking 12 or more credits must complete at least 
12 credits each term. (Students taking 9-11 credits will need to pass 9 credits and 
students taking 6-8 credits will need to pass 6 credits).   Incompletes (I) and withdrawals 
(W) do not count toward completion. 
 

D. When a student does not maintain satisfactory progress, the university will impose certain 
restrictions that will affect the studentôs eligibility for enrollment and financial aid. 
 
1. Traditional Term Students  

 
a. Academic Alert:  Academic alert is a warning that students either did not complete 

12    credits or a proportional number of the registered courses for the term, or their 
CGPA was below 2.0 for their first term at Concordia. Students will be notified that 
they are on academic alert.  Students placed on academic alert may enroll for no 
more than 16 credits for the following term without written permission of the dean of 
their college.  Students are required to meet with their academic advisor within the 
first two weeks of the new term to determine a plan of assistance. The plan of 
assistance will identify the academic difficulties the student is experiencing and 
recommend possible solutions.  A student success class may be required.  Students 
must submit a copy of their plan of assistance to the director of academic advising to 
remain registered for the term.  Financial aid continues for the term.  An academic 
alert appears on the studentôs internal records, but it is not part of the permanent 
transcript.   The status of academic alert is only in effect during a studentôs second 
term of attendance.   

b. Academic Probation:  Academic probation is a formal warning that students did not 
achieve satisfactory progress. Students will be notified that they are on academic 
probation.  Financial aid continues for the term.  Students placed on academic 
probation may enroll for no more than 16 credits for the following term, without 
written permission of the dean of their college. Academic probation status appears 
on the studentôs internal records, but it is not part of the permanent transcript.   A 
student on academic probation must see his or her advisor within the first two weeks 
of the new term to determine a plan of assistance. 
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c. Disqualification (unsatisfactory progress for two consecutive terms): Students 
will be notified of their disqualification in writing by the registrar.  Financial aid is 
suspended.  Students may appeal to be readmitted by completing the 
Disqualification Appeal Form. 

 
2. Accelerated Cohort Students 

 
a. Academic Probation:  Academic probation is a formal warning that students did not 

achieve satisfactory progress. Students will be notified that they are on academic 
probation.  Financial aid continues for the term.  Students placed on academic 
probation may enroll for no more than 16 credits for the following term.  Academic 
probation status appears on the studentôs internal records, but it is not part of the 
permanent transcript.   A student on academic probation must contact his or her 
advisor to determine a plan of assistance. 

b. Disqualification (unsatisfactory progress for two consecutive terms): Students 
will be notified of their disqualification in writing by the registrar.  Financial aid is 
suspended.  Students may appeal to be readmitted by completing the 
Disqualification Appeal Form. 

 
E. Disqualification Appeal Process 
 

1. An appeal form must be submitted to the academic appeals committee.  The appeal 
must state what undue hardship caused the studentôs inability to meet satisfactory 
progress standards.  Students may also show successful completion of 12 semester 
credits with a CGPA of 2.0 or higher from another accredited institution to indicate that 
they have overcome the challenges that caused the original disqualification. 

2. If the appeal is successful, the student is readmitted on probationary status.  Appeals 
are approved for one term only.  

3. Traditional Term Students being readmitted by appeal who have not attended 
Concordia in the five years prior to the appeal will be readmitted under academic alert. 

4. Accelerated Cohort Students being readmitted by appeal who have not attended 
Concordia in the five years prior to the appeal will be readmitted under academic 
probation. 

 

SPECIAL HEALTH NEEDS (FH 5.25) 
 
All students with special health needs and/or chronic illness should contact the director of 
health services to receive support and assistance in formulating and maintaining a plan to 
meet those needs while a student at Concordia. 
 

STUDENT IN GOOD STANDING (FH 7.41) 
 
Students who are not in good standing may be ineligible for certain privileges or activities. A 
student in good standing at Concordia University, St. Paul is one who: 
 

1. is registered for the current term, 
2. is attending class in accordance with Concordiaôs class attendance policy, 
3. is not delinquent in meeting financial obligations to the University, 
4. is not on disciplinary probation, and 
5. is not on academic probation. 
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UNDERGRADUATE ACADEMIC POLICIES COMMITTEE (FH, Bylaws)  
 
The Undergraduate Academic Policies Committee (UAPC) is comprised of five faculty 
members. Two student members are nominated and elected by the student body or its 
representatives for a one-year renewable term as advisory members of the UAPC. One of the 
student members shall be a Student Senate member. New members may attend immediately 
as observers; they take their seats July 1.  Three faculty members are each elected by their 
representative college, and two are elected by the plenary faculty as members-at-large.  
Faculty members serve a three-year term.  The UAPC annually elects a chair of the committee 
who is designated as a member of the Faculty Senate.   
 
The UAPC concerns itself with the major academic-designing and policy-recommending tasks 
of the university. In carrying out its duties and fulfilling its functions, the UAPC: 
evaluates the curricular offerings and explores the possibilities for their improvement. 
reviews the instructional policies of the school. 
interprets and evaluates existing policies and their implementations. 
 
The UAPC does not legislate but recommends to the Faculty Senate. It normally does not 
initiate proposals but receives and acts upon matters sent to it. The committee may ask 
administrators for reports and assessments of policies and programs. 
 
 

WITHDRAWALS DUE TO ACTIVE MILITARY SERVICE  
(Minnesota Statutes 2003, Chapter 192, 192.502 Protections) 
 
A. 192.502 Protections.  

A member of the Minnesota National Guard or any other military reserve component who is 
a student at a postsecondary education institution and who is called or ordered to state 
active service in the Minnesota National Guard, as defined in section 190.05, subdivision 5, 
or who is called or ordered to federal active military service has the following rights:  

 
1. with regard to courses in which the person is enrolled, the person may:  
 
2. withdraw from one or more courses for which tuition and fees have been paid that are 

attributable to the courses.  The tuition and fees must be credited to the person's 
account at the postsecondary institution.  Any refunds are subject to the requirements of 
the state or federal financial aid programs of origination.  In such a case, the student 
must not receive credit for the courses and must not receive a failing grade, an 
incomplete, or other negative annotation on the student's record, and the student's 
grade point average must not be altered or affected in any manner because of action 
under this item;  

 
3. be given a grade of incomplete and be allowed to complete the course upon release 

from active duty    under the postsecondary institution's standard practice for completion 
of incompletes; or 

 
4. continue and complete the course for full credit. Class sessions the student misses due 

to performance of state or federal active military service must be counted as excused 
absences and must not be used in any way to adversely impact the student's grade or 
standing in the class.  Any student who selects this option is not, however, automatically 
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excused from completing assignments due during the period the student is performing 
state or federal active military service.  A letter grade or a grade of pass must only be 
awarded if, in the opinion of the faculty member teaching the course, the student has 
completed sufficient work and has demonstrated sufficient progress toward meeting 
course requirements to justify the grade;  

 
5. to receive a refund of amounts paid for room, board, and fees attributable to the time 

period during which the student was serving in state or federal active military service 
and did not use the facilities or services for which the amounts were paid.  Any refund of 
room, board, and fees is subject to the requirements of the state or federal financial aid 
programs of origination; and  

 
6. if the student chooses to withdraw, the student has the right to be readmitted and 

reenrolled as a student at the postsecondary education institution, without penalty or 
redetermination of admission eligibility, within one year following release from the state 
or federal active military service.  

 
B. The protections in this section may be invoked follows:  
 

1. the person, or an appropriate officer from the military organization in which the person 
will be serving, must give advance verbal or written notice that the person is being 
called or ordered to qualifying service;  

 
2. advance notice is not required if the giving of notice is precluded by military necessity 

or, under all the relevant circumstances, the giving of notice is impossible or 
unreasonable; and  

 
3. upon written request from the postsecondary institution, the person must provide written 

verification of service.  
 
C. This section provides minimum protections for students. Nothing in this section prevents 

postsecondary institutions from providing additional options or protections to students who 
are called or ordered to state or federal active military service.  

  
HIST: 2002 c 284 s 2  
Copyright 2003 by the Office of Revisor of Statutes, State of Minnesota 
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ADMINISTRATIVE POLICIES 
 

FAMILY EDUCATIONAL RIGHTS AND PRIVACY ACT (FERPA) 
 
Confidentiality of Student Education Records 
A. Students enrolled in Concordia University, St. Paul are required to give certain information 

in order that the University may make reasonable judgments about them, provide services, 
and give informed advice regarding courses to be followed. Such personal data and 
information may become part of the student education record. Students may make the 
justifiable assumption that the University, as custodian of this data, will preserve the dataôs 
private nature. By requiring or requesting such information, Concordia University gives 
assurance that the information will be protected against improper disclosure. 
 

B. Concordia University observes the following principles: 
 
1. Appropriate Concordia University officials are held directly responsible and accountable 

for the careful protection of student education records against possible misuse. 
2. Within Concordia University, student education records will be used only for appropriate 

research, educational, and Concordia University administrative functions. Access to 
those records is allowed only to those members of Concordia University community 
whose designated responsibilities reasonably require access or to persons to whom the 
student has given written permission for access. 

3. Concordia University officials responsible for the use of student records require that 
there be no communication of such records outside of Concordia University except 
under proper written authorization or as provided elsewhere in this policy statement. 

4. Concordia University provides the student with the right to access, inspect and obtain 
copies of all information in student education records except a) financial information 
submitted by parents and b) confidential letters and recommendations collected under 
established policies of confidentiality or to which the student has waived in writing the 
right of inspection and review. 

5. Concordia University gives students the right to request amendment of the contents of 
student education records, to have a hearing if the result of the request for amendment 
is unsatisfactory, and to include a statement for inclusion in the record if the decision 
resulting from the hearing is unacceptable to the student. 

6. Concordia University notifies students annually of their privacy rights, their right to file 
complaints concerning alleged failures of Concordia University to comply with their 
privacy rights, and where copies of the Concordia University policy and procedures on 
access to student records may be obtained. 

7. The student education records of Concordia University vary in their nature and location. 
Steps taken to protect against improper disclosure are designed for the circumstance. 
(FH 5.10) 

 
Directory Information 
 
A. Category I 
The studentôs name, address, electronic (E-mail) address, home town, telephone number, 
dates of enrollment and enrollment status (full time, part time, not enrolled, withdrawn and 
date of withdrawal), major, minor, adviser, photo, college and class, academic awards and 
honors received (including deanôs list recognition), curricular and co-curricular activities, 
and (in the event of the studentôs graduation) the degree(s) received/conferred (including 
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dates), are matters of public record or directory information. Therefore, Concordia 
University officials and departments may provide this information, in answer to inquiries, 
without requiring authorization from the student. However, students may prohibit disclosure 
of directory information at any time during their enrollment.  The entire student file may be 
marked confidential if the student completes a Student Information Suppression / Release 
Form.  The form is available in the Bear Center.  Records remain suppressed until a 
Student Information Suppression / Release Form is completed to release information. 
 

B. Category II (For Athletes Only) 
Past and present participation in university sponsored sports, physical factors (height, 
weight of athletes) and birth date are considered directory information for athletes only.  

 
Other Student Education Records 
 
Student education records other than directory information include, but are not limited to: 
transcripts, test scores, college advising records, disciplinary files, financial aid information, 
housing records, and records of educational services that are provided to students. Such 
records are not disclosed to anyone except: 
 

1. The student and others on written authorization by the student; 
2. Persons within Concordia University who have a legitimate interest in the information for 

educational, administrative, or research purposes; 
3. Other educational institutions in which the student seeks to enroll, provided the 

disclosure is limited to official copies of student transcripts or test scores from the 
appropriate Concordia University office; 

4. Other organizations conducting educational research studies provided the studies are 
conducted in a manner that will not permit identification of students and the information 
will be destroyed when no longer needed for the purpose for which the study was 
conducted; 

5. Persons in compliance with a court order or lawfully issued subpoena, provided that a 
reasonable attempt is made to notify the student in advance of compliance thereof; 

6. Appropriate persons in connection with an emergency, provided the information is 
necessary to protect the health or safety of the student or other individuals; 

7. Accrediting organizations and state or federal education authorities when the 
information is needed for auditing, evaluating, or enforcing legal requirements of 
educational programs, provided the accrediting organizations and authorities protect the 
data in a manner that will not permit the personal identification of students and 
personally identifiable information is destroyed when no longer needed; 

8. Appropriate persons or agencies in connection with a studentôs application for or receipt 
of financial aid to determine eligibility, amount, or conditions of financial aid; 

9. Parents of a dependent student as defined under the Internal Revenue Code. (Each 
time a parent requests access to records the parent must submit a current tax 
statement listing the dependent student.) 

 
Other Records 
 
A. Concordia University maintains other records that contain information about students.  
 
B. Information in medical or psychological counseling records, including results of 

examinations by Concordia University personnel, is afforded greater protection. Concordia 
University obtains such information with a commitment as to its highly private nature. Such 
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records should not be disclosed except (a) under direct written authorization by the student, 
(b) pursuant to a court order signed by a judge, or (c) as otherwise required by law. 

 
C. Concordia University Security and Human Resources records contain information about 

students, but are not student education records and are not covered by this policy. 
University offices which are responsible for such records observe information release 
policies which protect the subjects of such records against improper disclosure and are 
consistent with applicable laws. 

 
Student Consumer Information 
Concordia University fully complies with Public Law 101-542 The Student Right-to-Know and 
Campus Security Act, as amended by Public Law 102-26, the Higher Education Technical 
Amendments of 1991. Under these laws, retention and completion rates for entering students 
are kept by the director of institutional research and are available to all current and prospective 
students. The Safety and Security office makes available to all students various policies and 
statements regarding campus security, including statistics on various types of crime that may 
have occurred. A copy of the campus Alcohol and Drug Policy can be found in this handbook. 

 
FINANCIAL HOLDS 
 
If you are not current in your payments to Concordia University or have an unpaid balance on 
your student account, you may be placed on financial hold. While you are on financial hold: 
 

 You will not be registered for or allowed to attend the next term. 

 Your unpaid balance is subject to finance charges or late fees. 

 You will be responsible for payment of all costs associated with the collection of your 
unpaid balance, including finance charges, collections fees, and attorneyôs fees. 

 Since you are not registered, financial aid for the next term will be canceled. 

 If you do not register for the upcoming term, your student loans will lose current in-
school deferment and may go into repayment status. 

 You will not receive any transcripts or diploma. 

 If you are a veteran, your benefits will be discontinued. 
 
For students in the accelerated cohort programs, the following will also apply: 

 Your WebCT access will be disabled. 

 You will not be retroactively registered for any course missed. You will need to contact 
your academic advisor to make up missed courses. 

 

GRADES 
 
Final grades are posted on studentsô Bear Path account approximately one to two weeks after 
the grade submission deadline for faculty. Students are responsible for monitoring their grades 
and academic status.  
 

 
HEALTH INSURANCE  
 
The substantial cost of hospitalization, surgery, specialized treatment, and professional care 
makes it imperative that each student is covered by health and hospitalization insurance. All 
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students are advised to have health and hospitalization insurance. Students who contemplate 
any University-related activity deemed to include higher than normal risk must certify 
satisfactory coverage, or they will be prohibited from participating. The University does not 
accept responsibility for the payment of medical bills or any other damages. (FH 5.29) 
 
Students should verify that their individual or parentôs insurance plan is valid, given the 
studentôs age and location. Frequently, all that is required for continued coverage on a parentôs 
policy is notification to the insurance carrier of full-time student status and/or the change in 
residence during the academic year. 
 
If the student does not currently have medical insurance and desires to obtain it, Concordia 
University can provide information for a local insurance agency that offers medical insurance to 
students. The cost of the medical insurance is exclusively the responsibility of the student. 
Information about this can be obtained on the Concordia University Student Services website, 
or by contacting Health Services at 641-8235. 
 
Concordia University assumes no liability for student illness or injury and no responsibility for 
medical services contracted for by individual students. It is the responsibility of the student to 
carry their insurance card(s) on their person at all times so it will be available in the case of 
illness or injury. 
 
 

IMMUNIZATION REQUIREMENTS 
 
A. Immunization records are required by law in the State of Minnesota. Students must submit 

their immunization records to Concordia University prior to attending their first semester. 
Students who do not submit their immunization records will have a hold put on their 
academic records until this requirement is met. 

 
B. Minnesota Statute 

1. Each student should verify from oneôs family medical provider that immunizations for 
communicable diseases are up-to-date.  Minnesota law requires all students taking one 
or more classes or living in college housing to comply with the immunization statutes.  
Students will usually locate these immunization records at their primary medical care 
providerôs office or at the nurseôs office from their former high school.   

 
2. All students must provide a written statement that he or she has had a Td (Tetanus-

diphtheria) vaccine within the previous ten years.  Additionally, any student born after 
1956 must provide a written statement that he or she has received after the age of 12 
months vaccine against measles, mumps, and rubella. This written statement must be 
signed by the student or parent/guardian if not legally emancipated. The immunization 
record must be received by the college health center before the beginning of the 
first semester. 

 
C. Minnesota law provides for these exemptions from the statute: 

1. A student objects to immunization based upon conscientiously held beliefs (usually 
religious). Such written objection must be received at the college health center prior to 
the commencement of the studentôs first academic term. This statement must be signed 
by student or parent/guardian, and notarized. 
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2. A medical exemption may be issued because of a contraindication to immunization 
based on some medical condition. Medical exemptions must be signed by a licensed 
medical provider. 

 
D. If a student cannot find or has no access to his or her old immunization records, there are 

two options:   
1. The student can get the required immunization(s) again (the Center for Disease Control 

assures it is not harmful to have additional vaccines).    
2. The student can have a blood test ñblood titerò that will indicate immune status if the 

person has had the disease or has had the vaccine for the disease in question. Then 
the student must send a copy of this blood titer result to the director of health services. 

 
E. Students must send a copy of their immunization records to the director of health 

services prior to beginning their first semester at Concordia. Students should keep a 
copy for themselves because it is likely they will need to have these records again in the 
future.  The American Academy of Pediatrics, the American College Health Association, 
and the American Medical Association highly recommend all students have the Hepatitis B 
vaccine series in addition to the other immunizations already mentioned. If a student has 
not had the chicken pox, the varicella immunization is recommended.  There is an 
immunization for meningitis available; students should check with their health care provider 
for a recommendation on receiving that. 

 
 

OFFICIAL COMMUNICATION BY EMAIL (FH 7.36) 
 
A. Official University communication to individual students often contains private and/or time-

sensitive material. In order to ensure that information is being sent only to the enrolled 
student (and not co-workers or family members), Concordia University sends official 
communications electronically to its students through the Universityôs email system, the 
@csp.edu address.  

 
B. Because much of the information includes materials that must be completed or responded 

to by a deadline that can affect such things as enrollment or financial aid, students are 
expected to read and respond to all official communications sent by the University to their 
@csp.edu address in a timely way.  

 
 

PROBATION, SUSPENSION, EXPULSION, REJECTION, OR DISMISSAL 
FROM THE UNIVERSITY 
 
The University reserves the right at any time to refuse admission or re-admission, to place on 
disciplinary probation or academic probation, or to suspend or to expel students for cause. 
 

 
RELEASE OF PERSONAL INFORMATION 
 
A. The University reserves the right (on its own initiative) to inform a parent or legal guardian: 

 
1. that a student is expected to be hospitalized for more than 24 hours;  
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2. that a student has been suspended or expelled from the University or from University 
housing. 

 
B. Under federal law, the University may contact parents or guardians if a student under the 

age of 21 violates University rules or other laws regarding alcohol and controlled 
substances. 

 
C. The University also reserves the right (on its own initiative or in conformity with the law) to 

inform any other person(s) that, based upon information given to a member of the 
Concordia community (even in ñconfidenceò), their health or safety may be endangered. 

 

 
STUDENT HOSPITALIZATION OR SURGERY 
 
A. Students who live in campus housing must notify the director of health services and the 

campus housing official in charge of their residence when they have been hospitalized or 
undergone surgery during the academic year.  

 
B. Upon discharge from the hospital or surgery, students may not return to the campus 

residence unless they are able to perform all of their own self-care measures and can 
return to normal activities of daily living.   

 
C. Upon return to the campus residence following hospitalization or surgery, students must 

present documentation from their health care provider indicating their ability to perform self-
care to the director of health services and appropriate campus housing official.   

 
D. The campus housing official in charge of the studentôs residence or the director of health 

services will notify family members of a hospitalization when appropriate. If the student 
desires that his/her course instructors be informed of his/her absence, the director of 
advising and/or the director of health services may be asked to assist in this 
communication.  

 (FH 5.27) 
 
Check the Health Services website for more information and forms.  
http://concordia.csp.edu/Health/index.html.  
 

 
UNIVERSITY CLOSINGS 
 
A. The personal safety of students, faculty and staff is vital to the Concordia University.  While 

Concordia University expects that individuals make a good faith effort to travel to campus 
during inclement weather conditions if the university is operating and does not declare an 
emergency closing, it is also important for individuals to use their own discretion in 
determining whether it is safe for them to travel to campus.  
 

B. On rare occasions when weather has been determined to pose a potential threat to the life 
or safety of students, staff, and faculty, the decision to close the university will be made 
using these guidelines:   
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1. By 7:00 a.m. decisions regarding closing and cancellation or delay of day classes will be 
made. 

2. By 11:00 am decisions regarding cancellation of afternoon classes will be made  
3. By 2:00 p.m. decisions regarding cancellation of face-to-face evening classes or 

University sponsored evening events will be made.   
4. Notices regarding closings, cancellations or delays will be immediately posted on the 

Concordia University Campus Portal web page.  This should be used as the primary 
resource for students, staff and faculty, since detailed will be included in this location.   

5. Cohort-based online classes are canceled on a class-by-class basis. 
6. The university will notify local media stations (including KARE channel 11; WCCO 

channel 4; KSTP channel 5 as well as WCCO Radio (AM830) and KTIS Radio (FM 
98.5FM)  regarding closings or cancellations.  Please be reminded that we cannot 
control how rapidly these media locations update their announcements. 

7. Use the E2 campus notification that is available for text message announcements.  Sign 
up at http://concordia.csp.edu/Security/E2Campus/Index%20Page.html 

 
 
 

CAMPUS HOUSING POLICIES 
 
  

ALCOHOL IN RESIDENCE HALLS 

 
Each member of the University community must make a personal decision whether or not to 
drink alcohol.  The choice not to drink is an entirely acceptable one.  The choice to drink 
carries with it the obligation to drink responsibly.  The University has clear guidelines and 
definitions for students regarding alcohol consumption.  In the Residence Life Center (RLC) 
and the campus apartments, the privileges to drink are clearly defined by the state and federal 
laws regarding the consumption of alcohol and the Universityôs alcohol policies.  Luther and 
Wollaeger Halls are ñdryò halls, meaning no alcohol is allowed in the hall despite the age of the 
resident.  Residents of the Residence Life Center (RLC) and apartment communities may have 
alcohol in their rooms on a privilege basis.  If a student is 21 years of age or older and lives in 
Luther or Wollaeger, s/he may drink in the RLC or apartment communities, however, s/he must 
follow Concordiaôs Alcohol Policy and fill out the application and be approved for alcohol 
privileges. 
 
Concordia University complies with the laws of the State of Minnesota.  Important parts are 
those summarized below: 

- No person may sell, furnish, or give any alcoholic beverage to a person under the age 
of 21, and no person under the age of 21 may purchase alcoholic beverages.  
(Reference: Minnesota Alcoholic Beverage Control Act, Section 25658) 

- It is unlawful for a person under the age of 21 to possess alcoholic beverages on any 
street or highway or in any public place or in any place open to public view.   
(Reference: Minnesota Alcoholic Beverage Control Act, Section 25662) 

 
The University further specifies: 

a. Eligible Act ï All residents and their guests must be 21 years of age to possess, 
transport, store, or consume alcohol.  Storage of alcohol in a room where a minor 
resides is prohibited. 
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1. Students wishing to receive alcohol privileges must successfully complete 
AlcoholEdu and a WebCT course.  

2. Students who have successfully completed AlcoholEdu within 12 months of renewal, 
will not need to retake AlcoholEdu, but will need to complete Alcohol Innerview and 
a WebCT course. 

 
b. Eligible Use in ñWetò Rooms Only ï Students who make the choice to consume 

alcohol and wish to do so on-campus must adhere to the following guidelines: 
1. Only persons 21 years of age or older are allowed to consume alcoholic beverages 

on campus.  
2. Students must complete and follow the instructions on the ñAlcohol Privileges 
Applicationò and receive approval from the Residence Life Manager prior to 
possessing or consuming alcohol in their room.  Approved applicants will receive a 
new student ID card (at no charge) with an indicator on it to show they have been 
approved.  Drinking privileges must be renewed yearly.  Those who possess, store 
or consume alcohol before their drinking privileges have been approved or renewed 
will be in violation of policy. 

3. Those with drinking privileges may consume alcohol in ñWetò rooms only.  A ñwetò 
room is defined as any room in which all residents are of legal drinking age and all 
residents have received on-campus alcohol privileges.  All those present must 
adhere to policies governing noise and other common courtesies.  The apartment 
door must be closed and alcohol must be consumed in a manner that does not 
disturb surrounding residentsô rooms.  Alcohol consumption is not permitted in any 
public areas within the University.  Alcohol is not allowed in Luther and Wollaeger 
Halls, despite the age of the residents. 

4. If a student is a resident of the RLC or apartment community, is of legal drinking 
age, and has completed all steps in the Alcohol Privileges Application, then the 
student may consume alcohol in a ñwetò room.   

5. All individuals in a ñwetò room must have a University ID if a Concordia student and a 
valid, state-issued ID if not a student.   

 
c. Hosting Events ï Any resident wishing to host a private party and consume alcoholic 

beverages must fill out an Event Registration Form and have approval from the 
Residence Life Manager.  A private party is defined as a gathering of 4 or more people 
in a single/studio, 7 or more people in a 2-bedroom/double, or 8 or more people in a 4-
bedroom/quad apartment.  The maximum number of people allowed in each room is 
based on fire safety codes.  The Event Registration form must be turned in no later than 
48-hours prior to the registered event for approval.  Late forms are subject to be denied 
approval. 
 

d. Open Containers ï No one, regardless of age, may have an open container of alcohol 
(e.g. can, cup, bottle) in a public area (including grounds, parking lots, hallways, 
lounges, fitness room, mail room, etc) at any time. 
 

e. Common Sources of Alcohol ï Kegs (including those which are empty or untapped), 
party balls, bulk sources of alcohol, or any item used to facilitate the rapid consumption 
or distribution of alcohol is not permitted.  Alcohol may not be manufactured or 
produced. 
 

f. Personal and Guest Behavior ï Obvious intoxication is not appropriate in the 
University community.  The consumption of an intoxicating beverage is not considered 
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an excuse for irresponsible behavior.  Individual residents are responsible for their own 
actions as well as the actions of their guest(s).   
 

g. Irresponsible Drinking and Excessive Use ï Irresponsible drinking on or off campus, 
especially when it directly affects the individual and members of the Concordia 
University community, will not be tolerated.  Those of legal drinking age are reminded to 
act responsibly when drinking.  Individuals should not ñprotectò severely intoxicated 
individuals from coming to the attention of University staff or emergency personnel.  A 
person or group who fails to seek assistance for an individual suffering from severe 
intoxication may be subject to judicial action.   
 

h. Providing Alcohol to Minors ï Providing alcohol to minors is a serious breach of state 
law and University policy.  Students who are found to have provided alcohol to minors, 
including hosting alcohol parties with or for underage individuals, will face disciplinary 
sanctions. 
 

i. Alcohol Confiscation ïSecurity may confiscate the alcohol containers if the 
possession of alcoholic beverages is in violation of state law and/or University policy. 
 

j. Safety ï The inability to exercise care for oneôs own safety or the safety of others due in 
whole or part to alcohol consumption is considered a violation of policy. 
 

k. Collections/Displays ï Alcohol container collections and/or displays (empty or 
unopened) are not permitted. 

 

 

ALCOHOL AND OTHER DRUG POLICIES IN RESIDENCE HALLS ð 
LIABILITY AND ENFORCEMENT 
 
A. The presence of alcohol or alcoholic beverage containers in a room may subject all 

persons in the room as well as residents of the room to disciplinary consequences. 
 

B. People under the influence of alcohol will be held responsible for their actions.  
 
C. Violators are to be brought to the attention of the Judicial Advisor (if in the residence halls, 
by the RAôs or security staff). 

 
D. If there are damages, restitution must be made. 
 
E. Violations shall be reviewed by the Judicial Advisor and will be referred to the judicial 

officer. 
 

F. Parents of dependent students may be contacted as a result of the studentôs breach of 
alcohol policies. 

 
G. RAs, Counseling Services and Health Services can and are willing to provide information 

and resources regarding the impact of using either legal chemicals or controlled 
substances. 
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APARTMENT HOUSING: MARRIED STUDENTS & FAMILIES 
 
A limited number of apartment units are available for married students and students with 
families.  Priority is given on the basis of the date the housing application is received.  Charges 
for housing are posted for each academic term to the studentôs account.   All utilities, except 
telephone, internet and cable TV, are included in the apartment housing assessment. 
Apartment residents provide their own furnishings   A $500 deposit is due at the time of signing 
of the apartment housing agreement.  Keys to apartments are not issued until the student has 
signed an apartment housing agreement and met financial obligations. 
 
The apartment housing agreement obligates the resident for the entire academic year.   The 
deposit is forfeited if the agreement is cancelled prior to the end of the agreement. 
 
Apartment housing is administered by Sharon Schewe, Residence Life Manager, 651-641-
8228 or schewe@csp.edu.  
 
 

BREAK PERIODS 
 
The schedule of the opening and closing dates for the residence halls and the start and stop 
dates for food service are published annually in the Residence Hall Housing Agreement.  
Luther and Wollaeger Halls and Hyatt Village close for breaks of more than one week during 
the academic year (Christmas break).  During the time the halls are closed, card access for 
residents is de-activated and residents will not be able to enter the hall.   

Residents who wish to stay on campus for part or all of a break period when the halls are open 
must register their intent to stay with the Residence Life staff.  Sign-ups will be posted by the 
Resident Assistants.  

 
 
EARLY RETURN OR ARRIVAL 
 
Students are not permitted to move into campus housing earlier than the dates and times 
published in the housing agreement and assignment letters for new and returning students. 
Access to rooms is restricted at certain times and students are not to be in any building where 
they are not authorized. 
 
If the Residence Life Manager determines that it is in the best interest of the University that the 
student returns early, there is no additional charge or assessment to the student who stays in 
his or her regular room. If the Residence Life Manager determines that the early return is for 
the studentôs preference or convenience, there will be an appropriate charge.  All rules, 
policies and guidelines remain fully in force during non-academic periods. 
 
 

RESIDENCE HALL HOUSING AGREEMENT 
 
Concordia University and the Concordia student recognize that living in the residence hall 
should be an environment where the student benefits academically, socially, personally and 
spiritually.  In this joint endeavor Concordia and the Concordia student strive to establish and 
maintain an environment that is safe, pleasant and wholesome for the entire Concordia 
community.  To this end, the Concordia student refrains from any actions that abuse or 
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endanger people, property or the academic enterprise.  The Concordia student should strive to 
be a positive and helping influence in this community. 
 
1. This Agreement is for the 2009-2010 academic year or balance thereof.  By completing and 

signing the Housing Application the terms and conditions of this Agreement are accepted 
by the student.  The University reserves the right to amend this agreement. 

 
2. Eligibility.    Enrolled full time students in good standing are eligible for a residence hall 

assignment.  PSEO students and high school graduates who are not 18 years old by the 
end of fall semester are normally not eligible for a residence hall assignment. The university 
reserves the right to refuse any application. 

 
3. Down Payment.  Each resident must annually submit $125 housing down payment.  The 

down payment will be applied to the student account for the first semester of housing.  
Housing assignments will not be made without a down payment.  

 
4. Term of Agreement.  The housing agreement is for the academic year, fall and spring 

semester, or balance thereof.  Room and board charges include a meal plan through the 
Universityôs food service, Sodexo 

5. Cancellation/Release ï This agreement obligates the resident for the entire academic 
year.  New residents may cancel their application without penalty if notice is 
received by the Office of Admission on or before May 1.  Cancellations received after 
May 1 will result in a forfeiture of the down payment.  Returning students may cancel 
their application without penalty by providing written notice to the Residence Life 
office on or before June 1.  Returning Students who cancel after June 1 forfeit the 
down payment. 

 
Spring Semester Cancellation 
A fee is charged for canceling this agreement at the end of fall semester.  The 
cancellation fee is based on the date the cancellation request is received. 

 
Request received by Nov. 15 $200 cancellation fee 
Received Nov. 16- Dec. 15  $300 cancellation fee 
Received after Dec. 16   $400 cancellation fee 

 
No penalty is imposed if the request and supporting documentation is received by 
November 15 for the following reasons:  a) graduation; b) study abroad; c) Concordia 
University System simultaneous enrollment; d) internship; e) student teaching; f) 
marriage during the semester; g) leave of absence or withdrawal from the University. 

 
Cancellation the first day of classes or later due to withdrawal from the University and/or 
having picked up residence hall keys will result in charges and/or credits as outlined in 
the current University catalog and forfeiture of the down payment. 

 
A resident who separates from the University must complete the change of status 
process with the Director of Academic Advising.  The resident is to vacate University 
housing, return keys, and cease using food service within 48 hours or less of 
discontinuation or the last day of attendance.  Charges will be determined by the last 
day of residence and the return of residence hall keys. This date may be later than the 
last date of class attendance. 
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Fall 2009    Spring 2010 
100%  through 8/26/2009  100%  through 1/19/2010 
90%  8/27/09-9/2/09  90%  1/20/10 ï 1/26/10 
80%  9/3/09- 9/10/09  80%  1/27/2010 ï 2/2/10 
50%  9/11/09-9/17/09  50%  2/3/2010 ï 2/9/10 
33%  9/18/09-9/24/09  33%  2/10/2010 ï 2/16/10 
17%  9/25/09 ï 10/1/09  17%  2/17/2010 ï 2/23/10 
0%  after 10/2/09    0%   after 2/24/10   

 
6. Personal preference, taste and economic status are not criteria for modifying this 

agreement.  These issues are addressed through the Student Policies Committee, the 
Food Committee and the Financial Aid office.  The resident remains bound by this 
agreement for charges until a modification has been approved in writing. 

 
7. A Room or Apartment Condition Report is to be completed by the resident and approved by 
the RA on the first day of occupancy.  The Report is used in ñchecking outò a resident at the 
end of occupancy under the direction of the Residence Life staff. Damage to the room, 
apartment, or its equipment subsequent to moving out will be charged to room occupant(s). 

 
8. Keys and card access are available on the first day of occupancy.  Keys are the property of 

the University and must be returned to the designated location (may vary) on the last day of 
approved occupancy. Residents must present a photo ID in order for keys to be released. 
Residents who lose or have their keys or University ID stolen must repost the loss to Card 
Services and/or Security within 48 hours.  Failure to report lost or stolen keys or University 
ID may result in disciplinary action.  Additionally, the resident will be subject to a core 
change charge and a key and/or ID replacement processing charge.  Residents who return 
keys after the announced deadline are subject to a fine and will be responsible for any re-
keying charges. The duplication of keys is prohibited.  Possession of unauthorized keys or 
card access and/or the sharing of keys, University ID and card access is forbidden and will 
result in disciplinary action.         

 
a. Residents are to carry their room key and Student ID with them at all times.  Residents 

who lock themselves out of their room must contact their RA.  Lock-outs may result in 
disciplinary sanctions and/or fines. 

 
9. In accordance with University policy, first and second year students are required to live in 

university-owned housing unless living with their parents.     
 
10. The resident agrees to meet the deadline for payment of all fees due the University as 

specified in the Catalog and/or on billings. 
 
11. The resident agrees to abide by all University policies, rules and regulations as outlined in 

the Student Policies Handbook and Catalog, and those referred to on the Residence Life 
webpage.  Residential students should specifically note that: 
a. Smoking is not allowed in any residence hall. This applies to all interior space including 

rooms, lounges, corridors, and stairwells; 
b. Alcohol, narcotics, and controlled substances are prohibited.  Alcohol is permitted in the 

Residence Life Center (RLC) on a privilege basis.  See the Student Policies Handbook. 
c. Possession of firearms or other weapons, explosives, fireworks or dangerous 

chemicals on university premises is prohibited; and 
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d. Guests of the opposite sex may be invited into residence hall rooms only within 
established visitation hours for that hall.  Visitation hours for Luther and Wollaeger Halls 
are 10 a.m. ï 12 midnight Sunday-Thursday    The RLC does not have set visitation 
hours; however, guests of the opposite sex are not allowed to spend the night. 

 
12. In Luther and Wollaeger Halls in-room resident use of radios, stereos, televisions, coffee 

pots, small refrigerators (4 cu. ft. or less) and the like is permitted. The use of refrigerators 
larger than 4 cu. ft., electric heaters, microwave ovens, toaster ovens, hot plates, grilling 
machines, window air conditioning units and the like are not permitted. The University 
provides microwave ovens for student use. St. Paul city ordinances prohibit food 
preparation in residence hall sleeping rooms.  RLC apartments are furnished with a stove, 
microwave oven and refrigerator. Cooking is permitted in the kitchen area of the RLC 
apartments, and cooking appliances such as toasters may be used in the kitchens.  
Personal refrigerators, electric heaters and hot plates are not permitted in the RLC. 

 
13. The University provides each resident with a bed, desk, desk chair, closet and dresser 

space, and the room with window coverings.  In addition, RLC apartments are provided 
with living room furniture, dining table and chairs.  These furnishings are not to be removed 
from the room or apartment. 

 
14. The resident will furnish all bed linens (extra long twin), personal towels, blankets, and 

pillows.   
 
15. The resident agrees to keep the room clean and tastefully decorated. Equipment and 

furnishings must be kept in good repair.  Garbage and refuse must be promptly taken by 
the resident to the proper receptacle designated for that purpose. Leaving garbage in the 
hallway may result in an individual or collective fine or other sanctions. No painting or wall 
repair is to be done. Tape and/or nails should not be used to hang pictures.  Decorations 
and other items may not be hung from the suspended ceiling or sprinkler heads. 

 
16. The resident may not keep or bring pets other than fish anywhere in the residence hall.  

Aquariums may be no larger than 10 gallons.  Modifications to this policy for individuals 
requiring the use of a service animal will be considered on a case by case basis.  Please 
contact Disability Services.  

 
17. Room changes cannot take place without the prior approval of the Residence Life 

Manager.  Changes made without the proper authorization will result in disciplinary action 
and those involved may be required to move back to their assigned room. 

 
18. The resident must take part in all fire drills and severe weather drills and must not tamper 

with or disable any fire safety equipment.  Such equipment includes but is not limited to 
smoke detectors, carbon monoxide detectors, fire extinguishers, door closers and 
sprinkling systems.  

 
19. The resident is expected to attend routine and special meetings called by the RA and is 

encouraged to take part in the social, recreational, and devotional activities arranged for 
members of the living unit. 

 
20. Screens and glass inserts are not to be removed from windows.    
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21. The University lounge and common area furniture are for the use of all residents in 
common.  Residents may not move furniture from a lounge area to his or her room. 

 
22. Residents are responsible for their guests and their actions.  Guests are to be escorted by 

a host resident at all times.  A guest is any person not assigned to live in the room or 
apartment. 

 
23. Opposite gender guests are not permitted to stay over-night in the residence hall. The 

resident is to inform the RA if he/she intends to host a guest.  Not more than two guests 
may stay up to three consecutive nights, or a total of 10 days per semester.  

 
24. In case of prolonged absence from the residence hall, with approval in advance from the 

Residence Life Manager, a pro-rated weekly charge may be assessed, and appropriate 
credit authorized. The amount of credit is determined by the Residence Life Manager. 

 
25. Unusual furnishings and modifications to the room (lofts, room dividers) must be approved 

by the Residence Life Manager.  The University reserves the right to make the final 
determination regarding whether or not such modifications are appropriate, and if 
determined inappropriate, the resident will be required to remove such furnishings and 
modifications. No part of the building other than the floor may be used for structural support 
of a loft. 

 
26. The resident can expect reasonable privacy in his or her room.  

a. Rooms may be entered in the case of emergency, for maintenance work, for health or 
safety inspections, and when behavioral concerns cause supervisory personnel to 
believe that there is a probable violation of the law or breach of University policy. The 
University or its agent(s) will make every reasonable effort to notify a resident prior to 
entry. 

b. Failure to admit authorized individuals investigating probable violations in a timely 
manner obstructs the Universityôs attempt to provide an orderly, safe living environment 
and is considered a serious breach of this agreement. 

 
27. The University accepts no responsibility for personal items which may be lost, stolen, or 

damaged. The University urges the resident to arrange for adequate insurance of personal 
property. 

 
28. The University holds residents responsible for University property entrusted to their 

individual and collective care. Residents will be charged, individually when identifiable, or 
collectively in the alternative, for excessive cleaning, replacement or repair of university 
property lost, stolen, or damaged. 

 
29. While every effort will be made to grant student preferences for roommate, hall, and room 

choices, the University reserves the right to make the final determinations.  The University 
reserves the right to   reassign if deemed necessary or desirable. 

 
30. If space is available, Luther and Wollaeger residents may request a single room.  An 

additional charge of $750 is assessed per semester to those who request and are granted 
a single room.   

 
There are a limited number of studio and two-bedroom apartments available in the RLC.  
An additional charge of $750 is assessed per semester to those whose request is 
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granted.  Interested residents should request the room at the time of application.  
Residents who request but are not assigned a studio or two-0bedroom apartment may 
be placed on a waiting list. 

 
31. If one resident vacates a room, the remaining resident agrees to accept another roommate, 

or to move to another room, if requested. The resident may remain in his or her room 
without a roommate by paying the additional charge for a single room. 

 
32. Factors of race, color, or national origin will not be considered in making hall, room, or 

roommate assignments. 
 
33. Requests for specifically named roommates must be reciprocal and received before the 

room assignment has been made. 
 
34. Violation of any University policy or regulation, or any conduct deemed to be such as to 

require removal of the resident from the residence hall, shall be grounds for the termination 
of this agreement and could also lead to disciplinary action, including the loss of rights and 
privileges (e.g., visitation rights), disciplinary probation, and/or the loss of the privilege of 
living in University housing. 

 
35. Residence halls are for residential purposes only. Residents may not conduct business or 

other activities inconsistent with this purpose. 
 
36. For fire safety reasons halogen lamps, candles and incense are not permitted.   
 
37. St. Paul city ordinance prohibits the use of multi-plug adapters or extension cords. Power 

strips may be used.  Refrigerators are to be plugged directly into an outlet, not into a power 
strip. 

 
38. The University provides a telephone, local telephone service, and access to the Universityôs 

voice mail system, cable television and computer network.   
 
39. óSportsô may not be played in the hall (throwing Frisbee, football, kicking soccer ball, 

playing hockey, etc). 
 
40. Storage space is not available in the residence halls.  
 
41. The resident is not to permit anyone into the residence hall unless that person is his/her 

guest.  The resident is responsible to see that his/her guest follows all university policies. 
Guests are to be escorted or accompanied by a resident at all times 

 
42. Residents are not allowed to prop open entry or wing doors and are to lock their room door 

whenever leaving the room and at night. 
 
43. The use of live or resin-bearing Christmas trees or wreaths is not permitted in the residence 

halls.  Christmas/holiday lights may only be used from November 1st until the halls close for 
Christmas break, may not be strung over ceiling grids, and must be turned off when 
unattended.   Decorations may not cover exit or emergency signs, or fire extinguishers.  All 
Christmas decorations must be taken down before the Christmas break. 
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44. Quiet hours for all halls are Sunday ïThursday 10 p.m. ï 9 a.m. and Friday-Saturday 12 
midnight ï 10 a.m. During these hours music, voices, etc are to be contained within the 
room or apartment.  

 
45. Bicycles may only be stored in student rooms or on provided racks.  Bicycles may not be 

left in common areas or chained to stairwells, lights poles and the like. 
 
46. For information about Concordiaôs food service contract please check the Dining Services 

website for up-to-date schedules and options.  http://www.cspdining.com 
 
47. For information about residence hall openings and closing please consult the Residence 

Life Website.  http://concordia.csp.edu/ResicenceLife/index.html 
 

 
RESIDENTS: RIGHTS AND RESPONSIBILITIES 
 
Concordia seeks to prepare students for thoughtful and informed living.  It proposes to provide 
integrated learning experiences in which the student shares with the faculty and staff the 
responsibility for the studentôs own intellectual, social, emotional and spiritual growth. To help 
achieve this, the student has certain rights and responsibilities. Among these are: 
 

Rights: Responsibilities: 

The right of residence students to read, study, 
or sleep free from undue interference in and 
around oneôs room. 

The responsibility to control noise and 
distractions that inhibit the exercise of study or 
sleep by another person. 
 

The right to recreation in or around the 
residence hall. 
 

The responsibility to modify recreation so that 
it does not interfere with the rights of others or 
cause damage. 
 

The right to personal privacy. 
 

The responsibility on the part of the University 
to maintain such an environment and for 
students to assist in this effort. 
 

The right to a physical environment that is 
clean, healthy, safe and orderly. 
 

The responsibility for the University to 
maintain such an environment and for 
students to assist in this effort. 
 

The right to recourse according to prescribed 
judicial procedures against anyone who 
infringes on oneôs rights or property. 
 

The responsibility to conduct oneself in a 
manner that does not infringe on the rights of 
others and to initiate action should the 
circumstances warrant. 
 

The right to participate in the process of self-
governance. 
 

The responsibility to be active in the process 
to insure the voicing of oneôs opinions and 
ideas. 
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SALES AND SOLICITATION 
 
Entrance to residence halls is restricted to residents and their guests. Solicitation (including 
home sales ñparties,ò etc.) in University housing is forbidden, unless approved by the Vice 
President for University Advancement, through the Associate Vice President for Student Life. 
  
Racks and tables for free distribution of materials are available in the Student Union. The 
University cannot promote free speech and at the same time be responsible for its content. 
 

 
VISITION POLICIES FOR FIRST-YEAR HALLS 
 
Residents of Luther and Wollaeger halls, by floor or wing, may choose by majority vote to 
further restrict visitation for one or both sexes. Each unit may set hours within this framework 
for Luther and Wollaeger Halls: 
 
 Monday through Thursday   10:00 a.m. to 12:00 a.m. 
 Friday     10:00 a.m. to 1:00 a.m. 
 Saturday    10:00 a.m. to 1:00 a.m. 
 Sunday    10:00 a.m. to 12:00 a.m. 
 Days before non-class days 10:00 a.m. to 1:00 a.m.  

(e.g., during breaks and before no-class holidays) 
 
General supervision rests with all of the students in the residence hall. Violations are handled 
by the RA or the Judicial Advisor. The Judicial Advisor receives reports of violations. Twenty-
four hour lounges are not limited to the above visitation hours. 
 
 

WEEKENDS 
 
Residential students leaving for a weekend should inform the RA in case contacts must be 
made in an emergency. 
 
(back to top of document) 
 
 

PARKING POLICIES 
 

 
PARKING POLICY FOR STUDENTS 
 
A. The University parking policy requires that all motor vehicles that park in any of the campus 

parking facilities be registered with the Security Department. Vehicles parked in the 
Universityôs lots must have a Concordia University Parking Permit properly attached to the 
rear view mirror, facing the windshield. 

B. The following information will be needed to receive a parking permit: a picture ID, vehicle 
plate number, model and make of the vehicle and proof of ownership. 
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C. Permits are not transferable, and separate permits must be obtained for each vehicle 
registered.  Permits may only be obtained in the Security Department and are not valid if 
exchanged among or between individuals. 

 
D. Failure to register motor vehicles will result in ticketing, immobilizing and/or the eventual 
towing of illegally parked vehicles at the ownerôs expense. 

 
E. Guests can receive a temporary parking permit, available at the Security Office. 
 
F. Motorcycles are limited to city streets and are not to be driven on sidewalks or parked at 

the entrance of buildings. 
 
G. Violations of the Universityôs parking policy can result in the ticketing and/or towing of the 

vehicle. The University reserves the right to tow any vehicle which obstructs emergency 
services or has been ticketed three or more times. All towing and storage fees are the sole 
responsibility of the driver/owner. 

 
H. Students who show contempt for parking regulations are subject to the disciplinary review 

system as set forth in the Student Code of Conduct. 
 
I. An alleged violator of a University parking regulation, who has been issued a ticket for a 

monetary fine, may appeal the ticket. The appeal must be in writing and must indicate the 
reason(s) for the appeal. 

 
J. Student appeals must be received by the Security Department within five traditional school 

days of the receipt of the ticket. 
 
K. All decisions made by the Parking Committee are final.  
 
L. If the appeal is upheld, the ticket may be altered or voided. 
(FH 5.51) 
 
 

LINK TO PARKING GUIDE 
 
Despite the URL address, the link will lead you to the current parking guide. 
 
http://concordia.csp.edu/Security/Parking/2005-2006_Parking_Gu.html 
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STUDENT CODE OF CONDUCT 
 

 
PURPOSE 
 
Members of a university community share purposes that require mutual respect and trust and 
a commitment to provide and foster a living and learning environment of mutual responsibility. 
The university community has a special interest in the prevention of certain modes of conduct 
which are peculiarly harmful to the interests of the members of the university community. The 
office of Judicial Affairs has been established to act to protect the rights of all students. By 
serving as ñprosecutorò in cases of alleged violations of university policies, the senior student 
life administrator is protecting the rights of the students as a community.  
 
(back to top of document) 
 

ARTICLE I: DEFINITION OF TERMS 
  
The following definitions of terms apply to their use in this document. The senior student life 
administrator and/or senior academic administrator is that person designated by the University 
President to be responsible for the administration of the Student Code. 
 

 The term ñAppellate Boardò means any person or persons authorized by the senior 
student life administrator and/or senior academic administrator to consider an appeal 
from a judicial bodyôs determination that a student has violated the Student Code or 
from the sanctions imposed by the Judicial Advisor. 

 The term ñcheatingò includes, but is not limited to: (1) use of any unauthorized 
assistance in taking quizzes, tests, or examinations; (2) dependence upon the aid of 
sources beyond those authorized by the instructor in writing papers, preparing reports, 
solving problems, or carrying out other assignments; or (3) the acquisition, without 
permission, of tests or other academic material belonging to a member of the University 
faculty or staff. 

 The term ñfaculty memberò means any person hired by the University to conduct 
classroom activities. 

 The term ñJudicial Advisorò means a University official authorized on a case-by-case 
basis by the President to impose sanctions upon students found to have violated the 
Student Code. The President may authorize a Judicial Advisor to serve simultaneously 
as a Judicial Advisor and the sole member or one of the members of a judicial body. 
Nothing shall prevent the President from authorizing the same Judicial Advisor to 
impose sanctions in all cases.  

 The term ñjudicial bodyò means any person or persons authorized by the senior 
student life administrator and/or senior academic administrator to determine whether a 
student has violated the Student Code and to recommend imposition of sanctions. 

 The term ñJudicial Officerò means the University official designated by the Judicial 
Advisor to investigate reported incidents and impose sanctions. 

 The term ñmayò is used in the permissive sense. 

 The term ñmember of the University communityò includes any person who is a 
student, faculty member, University official or any other person employed by the 
University.  A personôs status in a particular situation shall be determined by the senior 
student life administrator. 
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 The term ñorganizationò means any number of persons who have complied with the 
formal requirements for University recognition. 

 The term ñplagiarismò includes, but is not limited to, the use, by paraphrase or direct 
quotation, of the published or unpublished work of another person without full and clear 
acknowledgment. It also includes the unacknowledged use of materials prepared by 
another person or agency engaged in the selling of term papers or other academic 
materials. 

 The term ñpolicyò is defined as the written regulations of the University as found in, but 
not limited to, the Student Code, Student Policies Handbook, Residence Hall and Food 
Service Agreement and Academic Catalog. 

 The term ñshallò is used in the imperative sense. 

 The term ñstudentò includes all persons registered for courses at the University.  

 The term ñUniversityò means Concordia University, St. Paul. 

 The term ñUniversity officialò includes any person employed by the University, 
performing assigned administrative or professional responsibilities. 

 The term ñUniversity premisesò includes all land, buildings, facilities, and other 
property in the possession of or owned, used, or controlled by the University (including 
adjacent streets and sidewalks). 

 
 

ARTICLE II: JUDICIAL AUTHORITY 
 
A. The Judicial Advisor shall determine the composition of judicial bodies and Appellate 

Boards and determine which judicial body, Judicial Advisor and Appellate Board, shall be 
authorized to hear each case. 

B. The Judicial Advisor shall develop policies for the administration of the judicial program and 
procedural rules for the conduct of hearings, which are not inconsistent with provisions of 
the Student Code. 

C. Decisions made by a judicial body and/or Judicial Advisor shall be final, pending the normal 
appeal process. 

D. A judicial body may be designated as arbiter of disputes within the student community in 
cases, which do not involve a violation of the Student Code. All parties must agree to 
arbitration, and to be bound by the decision with no right of appeal. 

 

 
ARTICLE III: PROSCRIBED CONDUCT 
 
A. Jurisdiction of the University 
 

1. Generally, University jurisdiction and discipline shall be limited to conduct which occurs 
on University premises or which adversely affects the University community and/or the 
pursuit of its objectives. 

2. Students are responsible for the violations of their on-campus guests, and for the 
damages and/or losses caused by their guests.  

 
B. Conduct ï Rules and Regulations 
 

Any student found to have committed the following misconduct is subject to the disciplinary 
sanctions outlined in Article IV, Section B: 
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1. Acts of dishonesty, including but not limited to the following: 
a. Cheating, plagiarism, or other forms of academic dishonesty; 
b. Furnishing false information to any University official, faculty member or office; 
c. Forgery, alteration, or misuse of any University document, record, or instrument of 

identification; 
d. Tampering with the election of any University-recognized student organization; or 
e. Unauthorized use of University copy, telephone and computer systems. 

2. Disruption or obstruction of teaching, research, administration, disciplinary proceedings, 
other University activities, including its public service functions on or off campus or other 
authorized non-University activities, when the act occurs on University premises. 

3. Physical abuse, verbal abuse, threats, intimidation, harassment, coercion and/or other 
conduct which threatens or endangers the health or safety of any person. 

4. Attempted or actual theft of and/or damage to property of the University or property of a 
member of the University community or other personal or public property.  Destruction 
or making dysfunctional any fire alarm or other part of the emergency communication 
system. 

5. Hazing, defined as an act which endangers the mental or physical health or safety of a 
student, or which destroys or removes public or private property, for the purpose of 
initiation, admission into, affiliation with, or as a condition for continued membership in, 
a group or organization. 

6. Failure to comply with directions of University officials or law enforcement officers acting 
in performance of their duties and/or failure to identify oneself to these persons when 
requested to do so. 

7. Unauthorized possession, duplication or use of keys, access cards or access codes to 
any University premises or unauthorized entry to or use of University premises. 

8. Violation of published University policies, rules or regulations, including visitation hours 
9. Violation of federal, state or local law on University premises or at University sponsored 

or supervised activities. 
10. Use, under the influence of, possession or distribution of narcotic or other controlled 

substances except as expressly permitted by law. 
11. Use, possession or distribution of alcoholic beverages or alcoholic beverage containers 

or public intoxication except as expressly permitted by law and university policy. 
12. Possession of firearms or other weapons including but not limited to, lasers, stun guns, 

pellet guns, explosives, fireworks or dangerous biological or chemical substances on 
University premises except in those instances when expressly authorized by University 
authority for activities properly requiring the use or possession of the item. 

13. Participation in a campus demonstration which disrupts the normal operations of the 
University and infringes on the rights of other members of the University community; 
leading or inciting others to disrupt scheduled and/or normal activities within any 
campus building or area; or intentional obstruction which unreasonably interferes with 
freedom of movement, either pedestrian or vehicular, on campus. 

14. Obstruction of the free flow of pedestrian or vehicular traffic on University premises or at 
University-sponsored or supervised functions. 

15. Conduct which is disorderly or indecent; breach of peace; or aiding, abetting or 
procuring another person to breach the peace on University premises or at functions 
sponsored by or participated in by, the University. 

16. Conduct which goes against the Concordia University, St. Paul, Network Access and 
Acceptable Usage Policy. 

17. Abuse of the Judicial System, including but not limited to: 
a. Failure to obey the summons of a judicial body or University official; 
b. Falsification. distortion, or misrepresentation of information before a judicial body; 
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c. Disruption or interference with the orderly conduct of a judicial proceeding; 
d. Institution of a judicial proceeding knowingly without cause; 
e. Attempting to discourage an individualôs proper participation in, or use of, the judicial 

system. 
f. Attempting to influence the impartiality of a member of a judicial body prior to, and/or 

during the course of, the judicial proceeding; 
g. Harassment (verbal or physical) and/or intimidation of a member of a judicial body 

prior to, during, and/or after a judicial proceeding; 
h. Failure to comply with the sanction(s) imposed under the Student Code; or 
i. Influencing or attempting to influence another person to commit an abuse of the 

judicial system. 
18. Sexual misconduct, including lewd behavior.  
19. Gambling or wagering (except for that provided under Minnesota Statutes). 
20. Conduct resulting in breach or potential breach of security (propping doors, using 

windows for entering/exiting, defeating locks, etc.) 
21. Display of pornographic pictures, vulgar graphics, or drawings offensive to a Christian 

university community and constituency. 
22. Intentional activation of a fire or smoke alarm when no emergency exists. 

 
C. Violation of Law and University Discipline 
 

1. If a student is charged only with an off-campus violation of federal, state, or local laws, 
but not with any other violation of this Code, disciplinary action may be taken and 
sanctions imposed for grave misconduct which demonstrates flagrant disregard for the 
University community. In such cases, no sanction may be imposed unless the student 
has been found guilty in a court of law or has declined to contest such charges, 
although not actually admitting guilt (e.g., ñno contestò or ñnolo contendereò). 

2. University disciplinary proceedings may be instituted against a student charged with 
violation of a law which is also a violation of this Student Code, for example, if both 
violations result from the same factual situation, without regard to the pendency of civil 
litigation in court or criminal arrest and prosecution. Proceedings under this Student 
Code may be carried out prior to, simultaneously with, or following civil or criminal 
proceedings off campus. 

3. When a student is charged by federal, state or local authorities with a violation of law, 
the University will not request or agree to special consideration for that individual 
because of his or her status as a student. If the alleged offense is also the subject of a 
proceeding before a judicial body under the Student Code, the University may advise 
off-campus authorities of the existence of the Student Code and of how such matters 
will be handled internally within the University community. The University will cooperate 
fully with law enforcement and other agencies in the enforcement of criminal law on 
campus and in the conditions imposed by criminal courts for the rehabilitation of student 
violators. Individual students and faculty members, acting in their personal capacities, 
remain free to interact with governmental representatives as they deem appropriate. 

 
 
ARTICLE IV: THE DISCIPLINARY REVIEW PROCESS 
 
A. Submitting an Allegation 
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1. Any member of the University community (faculty, staff, or student) may bring an 
allegation against a student for misconduct.  Allegations must be presented to the 
Judicial Officer in writing and should be submitted as soon as possible after the event 
takes place.  Written allegations should include the following: 
a. The date, time, and location of the incident; 
b. The name(s) of the individual(s) involved; 
c. The specific details of the allegation; and 
d. The signature of all witnesses and the individual submitting the allegation. 

2. The Judicial Officer will present a written copy of the allegations to the alleged 
student(s) in an allegation notice. The alleged student may choose to admit to the 
allegation in person or in writing using the allegation notice. Failure to respond to the 
allegation notice by the stated date and time will be considered admission to the 
allegation. 

3. If the student denies the allegations, the Judicial Officer may conduct an investigation to 
determine if the allegations have merit and/or if they can be dealt with through the 
mutual consent of the parties involved.  

4. Upon the completion of the investigation, the Judicial Officer may determine the 
allegation to be a violation, a non-violation or refer the case to the senior student life 
administrator. 

 
B. Sanctions 

 
Concordia University, St. Paul has created its policies and guidelines for student behavior 
with the intention of protecting the rights of the community as a whole while assisting 
students as they develop and define their personal values and boundaries. When 
misconduct does occur, the University will make every effort to address each situation 
individually. In so doing, issues of frequency, attitude and circumstance will be considered 
with the intent of holding each individual personally responsible for his or her individual 
actions. The goal is to work with students individually in order to design interventions that 
will promote growth and healing. 
 
1. Sanctions: One or more of the following sanctions may be imposed upon any student 

found to have violated the Student Code. The University holds the right to impose 
sanctions not listed below at the discretion of the Judicial Officer.  
a. Warnings: Warnings will be issued in cases of minor misconduct or in cases of 

unique circumstance. Warnings may include contractual sanctions that would only 
be enforced if the student repeats the misconduct.   

b. Fines: As a general rule, fines will be used as the standard for disciplinary sanctions. 
However, in cases of gross and/or repeated misconduct, the University reserves the 
right to use additional disciplinary sanctions.   

c. Restitution: Students should expect to be held financially accountable for the 
cleaning, repair and/or replacement of lost, damaged or stolen property. Further, 
compensation for physical injury may be included in the sanctioning process.  

d. Community Service: The goal of community service is twofold: to provide meaningful 
service to the local community and to allow the student to build a stronger sense of 
self through the building of relationships, integrity and a sense of achievement. The 
University Judicial Officer may assign community service hours to be completed on 
or off campus. 

e. Alcohol Education: Students violating the University alcohol policy may be required 
to attend an approved alcohol education class. The class should address issues of 
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alcohol abuse, alcoholism, family systems, responsible drinking and sources of help 
for individuals with drinking problems.   

f. Alcohol Assessments: Assessments for alcohol use should not be seen as punitive 
but rather as a counseling tool. Therefore, alcohol assessments will not be assigned 
as disciplinary sanctions.  

g. Hall Restriction: This sanction is designed to fit the violation of visitation hours. The 
goal is to help students respect their visitation privileges. Students on hall restriction 
will not be allowed to meet with members of the opposite sex in residence hall 
rooms.  

h. Disciplinary Probation: Disciplinary probation is a strong warning that any further 
violation of the Student Conduct Code will result in suspension or expulsion from the 
residence halls and/or the University. Generally, students who are expelled from the 
residential halls and/or placed on University probation will not be allowed to publicly 
represent the University (such as in athletics, music, drama, or student government). 
As the University believes that extra-curricular activities are a valuable component of 
a university education, students may be allowed to appeal to the Judicial Officer 
requesting that community service hours be exchanged for the opportunity to 
represent the University.  

i. Residence Hall Suspension and Expulsion: Students persisting in misconduct within 
the residence halls, or in misconduct directly related to life in the residence halls, 
may be suspended or expelled from the residence hall.  A suspension will consist of 
being removed from the residence hall for a specific period, after which the student 
may reapply for admittance to the residence hall.  Expulsion from the residence halls 
is permanent. 

j. Suspension from the University: Students suspended from the University will not be 
allowed to attend class or participate as a Concordia student in any capacity for a 
determined period of time. Conditions for readmission may be specified. 

k. Expulsion from the University: Students expelled from the University will not be 
allowed to attend class or participate as a Concordia student in any capacity. 
University expulsion is permanent. 

l. Disciplinary Hold: Disciplinary holds are used exclusively in cases when students 
have not completed previously assigned sanctions. When students do not complete 
sanctions on time, a disciplinary hold will be placed on their student account.  This 
hold will prevent the student from registering for class, obtaining grade reports and 
receiving a student or official copy of their transcript.  Disciplinary holds are set and 
lifted by the Judicial Officer. Holds will be lifted when students complete assigned 
disciplinary sanctions or develop a written contract with the Judicial Officer outlining 
when and how sanctions will be completed. 

m. Parental Notification: See Release of Personal Information section in the Student 
Policies Handbook under Administrative Policies. 
 

2. Student Records: the University maintains two separate sets of records regarding 
student misconduct. 
a. Academic Records: Other than expulsion or suspension longer than 30 days from 

the University (Disciplinary Review, Article IV B.1.j-l), disciplinary sanctions will not 
be part of the studentôs permanent academic record. Academic records are 
maintained by the University Registrar. 

b. Disciplinary Records: Judicial Advisor maintains a confidential record of student 
behavior. This record includes a written record of all proceedings surrounding 
student misconduct. Students may access their disciplinary record at any time. Other 
than the student, only authorized personnel as allowed by FERPA may access the 
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disciplinary file. The contents of a studentôs disciplinary file will not be disclosed to 
individuals such as parents, faculty and employers, without the written consent of the 
student. Disciplinary records are kept for seven years.  
 

3. The following sanctions may be imposed upon student groups or organizations: 
a. Sanctions listed in Disciplinary Review, Article IV.B.1,a-e, 
b. Deactivation for a specified period of time.  Deactivation includes the loss of all 

privileges, including University recognition. 
 
C. Appealing Decisions  

 
1. Right to Appeal:  Students have the right to appeal any decision made by the judicial 

body regarding violations and/or sanctions. All appeals must be made in writing and 
submitted to the Judicial Advisor within 72 hours of the decision. 

2. Line of Appeal:  Decisions made by the judicial body are appealed to the Judicial 
Advisor with final appeals being sent to the Appellate Board (Student Conduct 
Committee) (see Article IV, Section E). Decisions made by the Appellate Board are 
final. The President, as the final University authority, is free to alter the decision and 
change any or all disciplinary sanctions. 

3. Reviewing Appeals:  Appeals will be reviewed on the following basis: 
a. That the decision was made contrary to existing University policy, 
b. That information used to reach a decision was incomplete or inaccurate, and/or 
c. That circumstances beyond the control of the student prevented the student from 

responding to the allegation in a timely manner. 
 
D. Interim Suspension 

 
In certain circumstances, the judicial officer may impose a University or residence hall 
suspension prior to the hearing before a judicial body. 
1. An interim suspension may be imposed only: 

a. to ensure the safety and well-being of members of the University community or 
preservation of University property;  

b. to ensure the studentôs own physical or emotional safety and well-being; or  
c. if the student poses a definite threat of disruption of the normal operations of the 

University. 
2. During the interim suspension, students will be denied access to the residence halls 

and/or to the campus (including classes) and/or all other University activities or 
privileges for which the student might otherwise be eligible. 

3. Decisions regarding an interim suspension are made by the Judicial Advisor and may 
be appealed only to the senior student life administrator. 

 
 

STUDENT CONDUCT COMMITTEE (FH, Bylaws) 
 
A. Membership and Structure 

  
1. The Student Conduct Committee is a faculty and student committee that serves to 

review cases of student misconduct and appeals to decisions regarding the Student 
Conduct Code. The Student Conduct Committee does not serve to evaluate university 
policy, but to determine facts and apply stated policies  

2. The Student Conduct Committee is a sub-committee of the Student Policies Committee.  
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3. Faculty membership  
a. One faculty member is appointed by the Chair of the Faculty Senate.  
b. One faculty member is selected by the student senate executive board within the 

first two weeks of the fall semester.  
c. One faculty member is selected from among the faculty members of the Student 

Policies Committee by its chair.  
d. One of the three faculty members serves as non-voting chairperson and must make 

efforts to protect the rights of the accused student.  
4. Student Membership  

a. All three student members are selected by the student senate within the first two 
weeks of the fall semester.  

5. Interim Membership  
a. In the event that a hearing must be called prior to the formation of the Student 

Conduct Committee or when set members are unable to attend, interim members 
may be selected by the senior student life administrator and the student body 
president.  
 

B. Responsibilities  
Hearings: The following is a list of general guidelines for a hearing of the Student Conduct 
Committee. These procedures are not intended to comply with regulations of a trial or 
hearing pursuant to criminal or civil law. Further, the Student Conduct Committee holds the 
right to establish whatever rules and guidelines it deems appropriate for any given case.  
 
1. Hearings will be conducted as soon as possible after the case has been referred to or 

appealed to the Student Conduct Committee. Unless mutually agreed upon by the 
Judicial Advisor and the student involved, hearings will take place no more than ten 
school days after the referral or appeal.  

2. Hearings will be conducted in private.  
3. At the request of the accused student, and subject to the discretion of the chairperson, a 

representative of the student press maybe, but shall not have the privilege of 
participating in the hearing. In such cases, each student involved must sign a release 
allowing the student press to be present and to review any confidential files involved.  

4. Admission of any person to the hearing shall be at the discretion the chairperson.  
5. In hearings involving more than one accused student, the chair may  permit the 

hearings concerning each student to be conducted separately.  
6. The complainant and the accused have the right to be assisted by any advisor they 

choose, at their own expense. The advisor may be an attorney.  The complainant and/or 
the accused is responsible for presenting the case. Advisors are not permitted to speak 
or to participate in any hearing. 

7. The complainant, the accused, and the judicial body have the right to present witnesses 
in their defense.  Witnesses are subject to cross-examination by the Student Conduct 
Committee members.  Students involved may suggest questions for cross-examination 
to the members of the Student Conduct Committee.  

8. Generally, the Student Conduct Committee will interview each witness privately.  The 
accused student may request to be present during these interviews, but the final 
decision will be made by the chair.  

9. Pertinent records, exhibits, and written statements may be as evidence for 
consideration by the Student Conduct Committee at the discretion of the committee 
chairperson.  

10. All other procedural questions are subject to the final decision of the chairperson.  
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11. If the accused student fails to appear before the Student Conduct, the hearing will 
continue.  The hearing will be based on the facts presented at the hearing and not on 
the studentôs failure to appear before the Student Conduct Committee.  

12. In cases of whether or not the alleged student violated the Student Conduct Code, the 
Student Conduct Committee will determine the outcome by majority vote. This 
determination will be based on whether it is more likely than not that the accused 
student did violate the Student Conduct Code.  

13. In cases where sanctions have been appealed, the Student Conduct Committee will 
review the disciplinary file (Article B, Section 2.b) of the accused student and determine 
by majority vote whether the assigned sanction is appropriate for the given violation.  If 
it is determined to be inappropriate, the Student Conduct Committee may remove 
sanctions or assign reduced sanctions.  

14. There will be a single verbatim record, such as a tape recording, of all hearings before 
the Student Conduct Committee. This record will remain the property of Concordia 
University. 

 

 
MODIFICATIONS 
 
The University reserves the right to change or modify at any time the Student Conduct Code, 
except that any changes will not be applicable to pending cases without the consent of all 
students involved. 
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Incident Report 
 
Date of Incident: ____________________      
 
Individuals Involved: _________________________________________________________ 
 
Time: ____________________________ 
 
Location:___________________________________________________________________ 
 
Incident Type: _______________________________________________________________ 
 
Suggested Code of Conduct violation:____________________________________________ 
 
Specific details for the incident are as follows: 
 

 

 

 

 
 
Person submitting report: 
 
Name: ______________________________________________Date:___________________ 

Phone: ______________________________ E-mail address: _________________________ 

Witness 1:_____________________________Phone or e-mail: _______________________ 

Witness 2:______________________________Phone or e-mail:______________________ 

Witness 3: ______________________________Phone or e-mail: _____________________ 

 
Submit incident report to the Office of Judicial Affairs. Staple any supporting 
documents to this form. 
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STUDENT ORGANIZATION POLICIES 
 

 
STUDENT UNION BOARD OF GOVERNORS (FH, Bylaws) 
 
The Concordia University Student Association, through its constitution, provides for the Vice-
President of Student Representatives to organize the Student Union Board of Governors.  The 
Board is directly responsible to the Student Senate, and is charge with the following 
responsibilities: 

1. establish the philosophy for the buildingôs use 
2. establish policies for the buildingôs use 
3. determine resolutions for questions about policies 
4. determine the budget for operation of the building 
5. hold accountable all employees (full-time, part-time, students, and staff) for 

implementing directives from the Board. 
 
The Student Union and its associated extensions (Tier 0, etc.) are under the immediate 
direction of the Student Union Board of Governors.  However, some specific areas of concern 
(such as billing, payroll, general maintenance, security, food service, and supervision of 
campus policies) remain under the control of their respective administrative branches of 
Concordia University or its contractors. 
 
The following paragraphs describe the membership and structure of the Student Union Board 
of Governors.  In the Spring Semester of every academic year, Student Senate and the 
Student Union Board of Governors will evaluate this structure and make changes accordingly. 
 
A. The Student Union Board of Governors will be comprised of the following nine voting 

positions: 
1. Five members of the Student Association 
2. Vice President of Student Representatives 
3. Four students 
4. Three Faculty members 
5. Associate Vice President for Student life and Conferences and Events (ex officio) 

 
B. The positions on the Student Union Board of Governors will be filled in accord with the 

following guidelines. 
1. The Chairperson of the Student Union Board of Governors shall be the Vice-President 

of Representatives of the Student Association. 
2. The Executive Board of the Student Association will select members of the Student 

Association and Faculty to fill the appropriate position. 
a. Members from the Student Association must be approved by the Student Senate. 
b. Members of the faculty must be approved by the Dean of Faculty. 

3. The Board shall select from among its members a Secretary of the Student Union Board 
of Governors. 

4. Positions on the Student Union Board of Governors will be filled in the Spring Semester, 
and remain in effect through the following academic year. 

5. Current members can be selected to fill the positions for the following year. 
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THE STUDENT ASSOCIATION CONSTITUTION 
(Approved by the Student Association on 04/25/2007) 

 
ñThere are different kinds of gifts, but the same Spirit.  

There are different kinds of service, but the same Lord.  
There are different kinds of working, but the same God works all of them in all men.ò 

--1 Corinthians 12:4-6 NIV 
 

PREAMBLE 
 
We the students of Concordia University - St. Paul, Minnesota, assemble as a student 
association. The Concordia University - St. Paul Student Association will strive to: aid each 
student in growing in Christ; develop the talents and potentials of each student as a total 
personality for the purpose of becoming a fit instrument in the service of God and fellow human 
beings; provide an environment in which Christian living and training can be carried on; 
enhance Christian fellowship through student activity; and provide a student government 
beneficial to student life. Student Senate shall serve as representatives for all students and in 
doing so provide and inform them of issues that concern them.  
 
Copies of this Constitution and By-Laws shall be made available for reference to all students. 
 
 

ARTICLE I:  NAME AND MEMBERSHIP 
 
SECTION 1: All Students enrolled at Concordia University, St. Paul Minnesota, shall be known 
collectively as the Student Association. 
 
 

ARTICLE II:  MEETINGS 
 
SECTION 1: The Student Association shall convene: 
A. Whenever the President of the Student Association deems meetings necessary. 
B. Whenever the President of the Student Association receives a petition signed by at least 

one hundred students who request a meeting for a specific purpose. 
 
 

ARTICLE III:  LEGISLATION 
 
SECTION 1: 
All official legislation, proposals, and statements of the Student Association must be passed by 
the Student Senate. 
 
 

ARTICLE IV:  STUDENT SENATE 
 
SECTION 1: All representative powers of the Concordia University Student Association shall 
be vested in the Student Senate. 
 
SECTION 2: The duties of the Student Senate shall be: 
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A. To enact, within its jurisdiction, any measures it believes necessary for the welfare of the 
Student Association. 

B. To provide a medium of expression for student opinion. 
C. To oversee the coordination of student activities. 
D. To cooperate with and assist the faculty. 
E. To promote the interests of Concordia University ï St. Paul. 
F. To be responsible for the administration of the Student Association funds. 
G. To uphold and execute the Concordia University Student Association Constitution and By-

Laws 
 
SECTION 3: The powers and authorities of the Student Senate shall be: 
A. To make recommendations concerning all areas of student life to the Administration, the 

Academic Policies Committee, Student Policies Committee, or any other University 
committee. 

B. To have jurisdiction in all areas of student life in which control has been granted through 
consultation with the Administration. 

C. To have jurisdiction in all areas of student life in which control has been granted through 
consultation with the Faculty Senate. 

D. To have general jurisdiction over any council, committee, or member of the Student 
Association. 

E. To delegate any of its power to any council, committee, or member of the Student 
Association. 

 
SECTION 4: Voting members of the Student Senate shall consist of: 
A. The Student Senate Executive Board. 
B. Student Association Representatives called Student Senators 

1. There shall be 20 Student Senators elected at the beginning of each academic year. 
2. Each term of office during the school year shall consist of two full academic semesters. 
3. No Student Senator shall be a member of the Student Senate Executive Board or the 

Concordia Activities Board (CAB). 
4. Each Student Senator shall have and maintain a GPA of 2.5 or higher during his/her 

elected term. 
C. Alternate Student Senators 

1. There shall be four alternates elected at the beginning of each academic year. 
2. Alternates only have voting power when they have been designated to have the voting 

power of a Student Association Representative or Student Senate Executive Board 
member. 

 
SECTION 5: The powers and duties of Student Senators shall be to: 
A. Be receptive to the concerns of fellow students; bring such concerns to meetings. 
B. Contact the students you represent and keep them informed. 
C. Attend all Student Senate meetings. 
D. Be willing to serve on Student Senate committees throughout the year. 
 
SECTION 6: Student Senate Faculty/Staff Advisor(s): 
A. Shall be selected by the members of the Student Senate Executive Board after consultation 

with the Vice President of Student Affairs. 
B. Have duties that shall be: 

1. To provide advice and counsel to Student Senate. 
2. To attend all Student Senate meetings. 
3. To act as a liaison for Student Senate at faculty meetings. 

mailto:studentservices@csp.edu


 

Please refer questions to the Office of Student Services, studentservices@csp.edu   44                                                                                                

 
SECTION 7: The Student Senate meetings: 
A. Shall be held at least once each month.  
B. Are open to all members of the Student Association and Concordia University ï St. Paul 

unless the Student Senate votes to close the meeting.   
C. Shall be held as often as necessary to perform the Student Senateôs duties in service to the 

Student Association. 
 
 

ARTICLE V:  STUDENT SENATE EXECUTIVE BOARD 
 
SECTION 1: Officers of the Student Senate Executive Board shall be composed of elected 
students of the Student Association which shall be: 
A. President 
B. Vice President of Student Representatives 
C. Vice President of Senate Relations 
D. Vice President of Public Affairs 
E. Vice President of Finance and Organizations 
 
SECTION 2: All Student Senate Executive Board Officers shall have and maintain a GPA of 
2.5 or higher during his/her term in office. 
 
SECTION 3: The Student Senate Executive Board shall be empowered: 
A. To propose plans of action to the Student Senate. 
B. To administer measures the Student Senate has enacted. 
C. To take leadership in the promotion of student welfare and activities. 
D. To facilitate the smooth functioning of the Student Senate. 
E. To meet before and plan every regularly scheduled Student Senate meeting. 
F. To uphold and execute the Student Association Constitution and the By-Laws in the light of 

the Gospel. 
 
SECTION 4: Terms of office: 
A. Shall be one full calendar year and not one full academic year.  
B. Shall begin the week after spring graduation ceremonies. 
C. Shall end at the beginning of the next term of office. 
 
SECTION 5: The President of the Student Association. 
A. Shall be a member of the Student Association who has completed at least one active term 

as a Student Senator or Concordia Activities Board member. 
B. Shall be elected by a majority of the voting Student Association.  
C. Shall have the powers and duties: 

1. To call and preside over all meetings of the Student Association. 
2. To call and preside over all meetings of the Student Senate Executive Board. 
3. To oversee the functions of the Student Senate and CAB giving attention to areas of 

concern. 
4. To act as the official representative in all relations with faculty, administration, and the 

general public.  
5. To act as the Student Associationôs Representative at all Concordia University Board of 

Regents meetings. 
6. To supervise the biennial examination of the Concordia University Student Association 

Constitution and By-Laws. 
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7. To serve as parliamentarian at all meetings of the Student Association. 
 
SECTION 6: The Vice President of Student Representatives: 
A. Shall be a member of the Student Association who has competed at least one active term 

as a Senate Senator or Concordia Activities Board member. 
B. Shall be elected by a majority of the voting Student Association.  
C. Shall have the powers and duties: 

1. To serve in the capacity of the President in the case of the absence of the latter or by 
request of the same. 

2. To assist the President in his/her duties. 
3. To call and preside over all meetings of the Student Senate. 
4. To organize the Student Senators. 
5. To organize the Student Union Board of Governors. 

 
SECTION 7: The Vice President of Senate Relations 
A. Shall be a member of the Student Association who has competed at least one active term 

as a Student Senator, a Concordia Activities Board member, or has served as a member of 
the Academic Policies Committee or the Student Policies Committee. 

B. Shall be elected by a majority of the voting Student Association. 
C. Shall have the powers and duties: 

1. To be responsible for all Student Senate, student, and student-faculty standing 
committees. 

2. To determine the placement of Student Senators in Student Senate Committees 
following the provisions set forth in the By-Laws of the Student Association 

3. To serving as a liaison between the standing committees and the Student Senate 
Executive Board. 

4. To serve as a member of the Student Policies Committee. 
5. To uphold and maintain student rights. 
6. To serve as a liaison or representative to any outside governing bodies and 

organizations. 
7. To assist the President as the official representative to the Student Association in 

relations with the faculty, administration, and the general public. 
 
SECTION 8: The Vice President of Public Affairs:  
A. Shall be a member of the Student Association who has completed at least one university 

academic year. 
B. Shall be elected by a majority of the voting Student Association.  
C. Shall have the powers and duties: 

1. To record all minutes of the meetings of the Student Association, Student Senate, 
Student Senate Executive Board, and the Concordia Activities Board.  

2. To publish and maintain all open minutes, open official correspondence, and open 
permanent records of the Student Association and the Student Senate. 

3. To maintain all closed minutes, closed official correspondence, and closed permanent 
records of the Student Association and the Student Senate. 

 
SECTION 9: The Vice President of Finance and Organizations: 
A. Shall be a member of the student association who has served at least one active term as a 

student association representative, Concordia Activities Board member, or has served as a 
member of the Academic Policies Committee or Student Policies Committee. 

B. Shall be elected by a majority of the voting Student Association. 
C. Shall have the powers and duties: 
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1. To keep account of all expenditures and receipts of the Student Association. 
2. To see that uniform methods of recording are employed by authorized financial 

secretaries of each Student Senate funded organization. 
3. To draw up the annual budget of the Student Association for approval and quarterly 

review by the Student Senate and the Administration. 
4. To submit a financial report at each Student Association and the Student Senate 

meeting. 
5. To promote campus involvement in clubs and organizations and serve as the 

communication link between all aspects of student senate and the clubs and 
organizations. 

6. To assist groups of students wishing to form a club or organization and help with 
recruitment of members. 

7. To maintain a list of all authorized clubs and organizations, including their constitution, 
officers, advisor and budget information. 

8. To review performance of each club and organization at the end of each semester and 
recommend delinquent club(s) for probation as set forth in the By-Laws of the Student 
Association. 

9. To be the voice for campus clubs and organizations to Student Senate and work to 
further enhance the opportunities provided by clubs and organizations. 

 
 

ARTICLE VI:  CONCORDIA ACTIVITIES BOARD (CAB) 
 
SECTION 1: Membership of CAB shall be comprised of positions set forth in the articles of the 
Student Association By-Laws. 
 
SECTION 2: Each position: 
A. Shall be appointed in the spring of each year by the newly-elected Student Senate 

Executive Board upon recommendation of the current Student Senate Executive Board, 
CAB, and the Student Senate. 

B. Shall be ratified by a 2/3 vote of the current Student Senate. 
 
SECTION 3: Each term of office: 
A. Shall start after members are ratified by the current Student Senate. 
B. Shall end the week after spring graduation ceremonies of the next academic year. 
 
SECTION 4: The duties of CAB shall be set forth in the articles of the Student Association By-
Laws 
 
SECTION 5: In the event of resignation of a member of CAB an interim member of CAB will be 
appointed by the President of the Student Association with approval of the Student Senate 
Executive Board and two thirds vote of the Student Senators. 
 
 

ARTICLE VII:  RATIFICATION AND AMENDMENT 
 
SECTION 1: This constitution may be revised, amended, and ratified by a two-thirds vote of 
the Student Association of Concordia University with the necessary quorum being forty 
percent. 
 
SECTION 2: Amendments to the Student Association Constitution must be: 
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A. Proposed by a petition bearing the signatures of one-third of the Student Association or 
approved by a two-thirds majority of the Student Senate 

B. Published two weeks prior to being voted on.  
 
SECTION 3: Changes in the Constitution and By-Laws shall be offered only during the fall and 
spring semesters. 
 
SECTION 4: This Constitution is in complete effect until a new Constitution is ratified. 
 
 

ARTICLE VIII:  BY-LAWS TO THE STUDENT ASSOCIATION CONSTITUTION 
 
SECTION 1: The by-laws to the Student Association Constitution shall exist in order to 
facilitate the Constitution. 
 
SECTION 2: These by-laws may be amended to conform to the Constitution and/or any 
revisions made to it. These by-laws may also, out of necessity, be of themselves revised 
independently of the Constitution. In either event, amendments to the by-laws shall be ratified 
by a vote of two-thirds of the members of the Student Senate. Proposed amendments may be 
voted on no earlier than one week after the proposal is made. 
 
SECTION 3: Changes in the by-laws shall be in immediate effect once approved. 
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BY-LAWS OF THE STUDENT ASSOCIATION CONSTITUTION 
(Approved by Student Senate on 04/25/2007) 

 

ARTICLE I:  RULES OF ORDER 
 
SECTION 1: Robertôs Rules of Order shall be followed in all Student Association and Student 
Senate meetings. 
 
SECTION 2: The Rules of Order for the full senate shall be set out by the Student Senate 
Executive Board at the first full meeting of the student senate. 
 
 

ARTICLE II: SUPPLEMENT TO THE STUDENT SENATE 
 
SECTION 1: Election of Student Senators 
A. For all election purposes, students shall be classified as students according to status 

determined by the Registrar. 
B. All elections shall be under the direct supervision of the Student Senate Executive Board.  
C. Nominees for Student Senate Representatives shall be permitted and encouraged to 

campaign prior to the final elections. 
D. All candidates must have 2.5 cumulative GPA, as meeting the requirements listed 

previously. 
E. Nominations should be made during the Monday, Tuesday, and Wednesday of the first full 

week of classes during the fall semester. 
F. The nominees for Student Senate Representatives shall solicit fifty signatures from Student 

Association members in an amount of time allotted by the Student Senate Executive Board. 
G. Elections should be held during the Wednesday, Thursday, and Friday of the second full 

week of classes during the fall semester. 
 
SECTION 2: Resignation of Elected Student Senators 
A. In the case of resignation, the Senator shall submit a letter informing the Student Senate 

Executive Board of intended resignation. 
B. The Vice President of Public Affairs shall present a copy of the letter to the Dean of 

Students and the Student Senate Executive Board. 
C. The Vice President of Representative shall inform the Student Senate of the resignation 

and inform them of the given reasons for resignation. 
D. The Vice President of Student Representatives shall then ask the Student Senate for 

nominations for new Student Senators. 
E. The Student Senate Executive Board will then ask the nominated to serve as Student 

Senators. 
F. If no nominations are received or if the vacant positions cannot be filled, the Student 

Senate Executive Board will hold emergency nominations and elections open to the 
Student Association following similar procedures as fall election of Student Senators  

 
SECTION 3: Review of Student Senator 
A. This is a process by which the Student Senate Executive Board or the Student Senate may 

determine the necessity for initiating an Impeachment Process against Student Senator. 
B. One or more of the following conditions must be in evidence during the review to justly 

initiate an Impeachment Process. The Student Senator has: 
1. been absent without excuse from required meetings; 
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2. failed to carry out the duties of his/her; 
3. knowingly acted against this Constitution or an official statement of Student 

Government; or 
4. failed to maintain a 2.5 CGPA 

C. The Review Process 
1. The Review process may be begun by two concurring officers of the Student Senate 

Executive Board or by means of a petition which bears the signatures of thirty percent of 
the members of the Student Senate. 

2. The Student Senator who is to be reviewed shall be invited to the review meeting 
formally in order to speak on his/her own behalf.  

3. The Vice President of Student Representatives is to preside over this review meeting of 
the Student Senator. 

4. Voting on the review of any Student Senator shall be done via written secret ballot. 
5. A two-thirds vote by the Student Senate Executive Board shall constitute the 

Impeachment Process to begin. 
 
SECTION 4: Impeachment of Student Senator 
A. Impeachment is a process by which the Student Senate may determine the necessity of 

removing from office a member of the Student Senate.  
B. The Impeachment Process 

1. Following discussion, the parliamentarian shall ask for a written secret ballot. 
2. A two thirds vote of the Student Senate shall impeach the Student Senator under 

consideration. 
3. The vacated position shall be filled according to emergency election procedures. 

 
SECTION 5: Recall Procedure for Student Senator  
A. Any impeached Student Senator may be recalled by a two-thirds vote of voters of the 

Student Association. 
B. The recall procedure may be initiated by a petition of the Student Association bearing fifty 

student signatures 
 
SECTION 6:  Additional powers and authorities of the Student Senate are: 
A. To overturn any Student Senate Executive Board decision regarding CAB with a two thirds 

majority vote. 
B. To overturn any Student Senate Executive Board decision concerning finances with a four 

fifths majority vote. 
 
 

ARTICLE III:  SUPPLEMENT TO STUDENT SENATE EXECUTIVE BOARD  
 
SECTION 1: Election of Student Senate Executive Board Officers 
A. For all election purposes, students shall be classified as students according to status 

determined by the Registrar. 
B. All officer elections shall be under the direct supervision of the election committee  
C. Candidates for offices shall be permitted and encouraged to campaign prior to the final 

elections. 
D. All candidates must have 2.5 cumulative GPA. 
E. Final elections shall take place during the third week in March in the year proceeding their 

term in office. 
F. The nominees for Student Senate Executive Board Office shall solicit fifty signatures from 

Student Association members in an amount of time allotted by the election committee. 
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SECTION 2: Resignation of elected officers in the Student Senate Executive Board 
A. In the case of resignation, the member shall submit a letter informing the Student Senate 

Executive Board of intended resignation. 
B. The Vice President of Public Affairs shall present a copy of the letter to the Dean of 

Students and the Student Senate Executive Board. 
C. If the President of the Student Association resigns, the VP of Student Representatives shall 

fill his/her office. 
D. The first consideration for filling other vacant offices shall go to the student who ran against 

the departed officer in the final election. 
E. In the event that this person declines the office, and there are no other nominees, the 

President has the duty and responsibility of choosing new candidates through the official 
election procedure. 

F. The election committee shall decide upon the timetable for such an election. 
 
SECTION 3: Review of Student Senate Executive Board Officers 
A. This is a process by which the Student Senate Executive Board or the Student Senate may 

determine the necessity for initiating an Impeachment Process against an officer of the 
Student Senate Executive Board Officers. 

B. One or more of the following conditions must be in evidence during the review to justly 
initiate an Impeachment Process. The Executive Officer has: 
1. been absent without excuse from required meetings; 
2. failed to carry out the duties of his/her office; 
3. knowingly acted against this Constitution or an official statement of Student 

Government; or 
4. failed to maintain a 2.5 CGPA 

C. The Review Process 
1. The Review process may be begun by two concurring officers of the Student Senate 

Executive Board or by means of a petition which bears the signatures of thirty percent of 
the members of the Student Senate. 

2. The Executive officer who is to be reviewed shall be invited to the review meeting 
formally in order to speak on his/her own behalf.  

3. The Vice President of Senators is to preside over this review meeting of the Student 
Senate Executive Board. 

4. If the Vice President of Senators is to be reviewed the President shall reside over the 
review meeting. 

5. Voting on the review of any Student Senate Executive Board position shall be done via 
written secret ballot. 

6. A two-thirds vote by the Student Senate Executive Board shall constitute the 
Impeachment Process to begin. 

 
SECTION 4: Impeachment of Student Senate Executive Board Officers 
A. Impeachment is a process by which the Student Senate may determine the necessity of 

removing from office a member of the Student Senate Executive Board.  
B. The Impeachment Process 

1. Following discussion, the parliamentarian shall ask for a written secret ballot. 
2. A four-fifths vote of the Student Senate shall impeach the Student Senate Executive 

Board Officer under consideration. 
3. The vacated position shall be filled according to emergency election procedures. 

 
SECTION 5: Recall Procedure for Student Senate Executive Board Officers 
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A. Any impeached Student Senate Executive Board Officer may be recalled by a two-thirds 
vote of the Student Association with a quorum of twenty percent.  

B. The recall procedure may be initiated by a petition of the Student Association bearing one 
hundred student signatures 

 
SECTION 6: Additional responsibilities and duties of the Student Senate Executive Board are 
any responsibilities and duties that are conveyed to the Student Senate Executive Board as a 
whole or its officers in a direct or indirect manner in the articles of the By-Laws of the Student 
Association Constitution. 
 
SECTION 7: Additional responsibilities and duties of the Student Senate Executive Board to 
CAB are: 
A. To lead the full senate in supporting all of the activities planned by the CAB. 
B. To discipline any CAB official at any time during his/her term.  
C. To cancel any CAB activity or financial expenditure by vote of simple majority at a full 

senate meeting that it feels is inappropriate or a waste of Student Association funds. 
 
SECTION 8: The additional duties and responsibilities of the Vice President of Public Affairs 
shall be: 
A. To work with the editor of The Sword as a liaison to the whole student senate, CAB, and 

the Student Senate Executive Board. 
B. To write regular updates about the on goings of Student Senate to be published in each 

issue of The Sword. 
C. To work with a representative of Concordia Television Productions as a liaison to the whole 

student senate, CAB, and the Student Senate Executive Board. 
D. Update and maintain the Student Senate Web pages. 
E. To record and publish the minutes of the Student Activities Council. 
 
SECTION 9: The additional duties and responsibilities of the Vice President of Senate 
Relations shall be: 
A. To encourage, motivate, and guide Student Senators in their committee functions. 
B. To hold Senate Committees accountable for their duties and responsibilities. 
C. To hold Senate Committees accountable for regular meetings outside of Student Senate 

meetings. 
D. To collect minutes from all committee meetings that Student Senators serve on for the VP 

of Public Affairs to maintain. 
 
SECTION 10: The additional duties of the Vice President of Finance and Organizations are: 
To serve as the chair of the Student Activities Council and receive the powers granted by that 
position. 
 
SECTION 11: The additional powers of the Student Senate Executive Board concerning the 
Student Activities Council are: 
A. to freeze the budgets of clubs and organizations that are unaccountable and not spending 

according to budget projections.  
B. to unfreeze the budgets of clubs and organizations that are accountable and spending 

according to budget projections.  
C. to shift club moneys from less active clubs to more active clubs.  
D. Any club that feels they have not been treated fairly may appeal to the full Senate and upon 

a simple majority vote, have the decisions of the Student Senate Executive Board reversed. 
 

mailto:studentservices@csp.edu


 

Please refer questions to the Office of Student Services, studentservices@csp.edu   52                                                                                                

ARTICLE IV:  CONCORDIA ACTIVITIES BOARD (C.A.B.) 
 
SECTION 1: The chief responsibility of the members of CAB is to assist the Student Senate in 
attaining specific pieces of the overall Student Senate mission. 
 
SECTION 2: Selection of CAB Members 
A. The newly elected Student Senate Executive Board shall appoint each position in the 

spring of the academic year. 
B. Positions shall be selected through an interview process. 
C. Barring exceptional circumstances, which must be approved by the current Student Senate 

Executive Board or approved at the next meeting of the full senate, at least 4 Student 
Senate Executive Board Members-elect must be present at all interviews for CAB positions.   

D. A majority vote of the Student Senate Executive Board-elect shall be sufficient to select a 
student to a specific position on CAB.  

E. In the event that a CAB member should resign, the selection process would begin anew to 
fill the position. 

 
SECTION 3: Positions of CAB  
A. There are four positions of CAB 
B. Each position shall be referred to as CAB chairs and each will have less formal and more 

ambiguous duties and responsibilities to event programming. 
 
SECTION 4: Duties and responsibilities to event programming 
A. Each CAB chair will work together to plan on campus and off campus activities which 

involve student participation. 
B. Upon being hired (in the spring prior to their year of service), the CAB chairs shall meet to 

plan out the events for the following school year. 
1. In this planning process, each CAB chair shall adopt one or two of the larger events and 

be the lead CAB chair for this event. 
a. These events shall include; Homecoming, Winter Formal, Snowcoming, Spring Fling 

and Knollapalooza 
b. All CAB chairs will work together with the administration to help plan events for 

Welcome Week 
2. CAB will also be expected to develop a working budget showing anticipated 

expenditures for certain events which will be reported to the VP of Finances and 
Organizations on a regular basis. 

C. As the lead CAB chair on any given event, the Chair shall be solely in charge of making 
arrangements for, planning, and promoting the event.  
1. However, they should also delegate certain responsibilities to the other CAB chairs. In 

this way all will be involved with the event. 
D. The CAB chairs shall work together to plan weekly or monthly events 

1. These events include; Coffeehouses, Poker Nights, Bingo Nights, Dinner and Movie 
Nights in the Dining Hall, etc. 

E. The CAB chairs will work closely with the Intramurals Chair (as hired by the athletics 
department) in order to promote student involvement in intramurals as well as to encourage 
the possible addition of new intramural events.  

F. Roles to be divided between the CAB chairs shall includeé 
1. To promote activity in Community activities; i.e. Concerts, Theatre, Etc.  
2. To promote Sports events on campus. 
3. To put together a monthly calendar to be printed for all students and also to be printed 

on a large scale for display in the tunnel 
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4. To plan and Execute one blood drive in each semester, in partnership with the 
American Red Cross 

5. To plan and Execute the Relay for Life in the Spring, in partnership with the American 
Cancer Society  

6. To organize Super Fans 
G. Each CAB chair shall be directly responsible to the Student Body President and the 

Executive Board 
 
SECTION 5: CAB responsibilities and duties to the student senate are: 
A. To attend all meetings of the full senate. 
B. To provide a presentation of all events and activities to be held for the student body to the 

full senate once a month, starting the first meeting of the full senate.  
C. Have and maintain a 2.5 GPA or better at all times during his/her term on CAB or be 

immediately expelled from his/her position. 
D. Act and speak in ways which support the Concordia University Student Association 

Constitution and the mission statement of Concordia University, St. Paul.  
 
 

ARTICLE V:  STUDENT SENATE COMMITTEES 
 
SECTION 1: Undergraduate Academic Policies Committee (UAPC) 
A. The Undergraduate Academic Policies Committee is a Faculty Senate Committee in which 

the Student Association has representation. 
B. The provisions and responsibilities of the UAPC are set forth in the Concordia University, 

St. Paul Faculty By-Laws (II.D.)  
 
SECTION 2: Student Policies Committee (SPC) 
A. The Student Policies Committee is a Faculty Senate Committee in which the Student 

Association has representation. 
B. The provisions and responsibilities of the SPC are set forth in the Concordia University, St. 

Paul Faculty By-Laws (II.E.)  
C. Sub-Committees of the SPC are set forth is the Concordia University, St. Paul Faculty By-

Laws (II.E.3.) 
1. Student Conduct Committee 
2. Educational Concerns Committee  

 
SECTION 3: Student Conduct Committee 
A. The Student Conduct Committee is a sub-committee of the SPC and is a Faculty Senate 

Committee in which the Student Association has representation. 
B. The provisions and responsibilities of the Student Conduct Committee are set forth in the 

Concordia University, St. Paul Faculty By-Laws (II.E.3.a.)  
 
SECTION 4: Educational Concerns Committee 
A. The Educational concerns Committee is a sub-committee of the SPC and is a Faculty 

Senate Committee in which the Student Association has representation. 
B. The provisions and responsibilities of the Educational Concerns Committee are set forth in 

the Concordia University, St. Paul Faculty By-Laws (II.E.3.b.) 
 
SECTION 5: Academic Events Committee 
A. The Academic Events Committee is a Faculty Senate Committee in which the Student 

Association has representation. 
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B. The provisions and responsibilities of the Academic Events Committee are set forth in the 
Concordia University, St. Paul Faculty By-Laws. 

 
SECTION 6: Student Union Board of Governors (SUBOG) 
A. The Student Union Board of Governors is a Student Senate Committee. 
B. Mission Statement: ñIt is the mission of the Student Union Board of Governors of the 

Student Senate to administrate over, improve, maintain, and guide in its use the Student 
Union of the Student Association for the Student Association and for the betterment of 
Student Life at Concordia University, St. Paul.ò 

C. The Student Union and its associated extensions (Tier 0, etc.) are under the immediate 
direction of the Student Union Board of Governors; however, some specific areas of 
concern (such as billing, payroll, general maintenance, security, food service, and 
supervision of campus policies) remain under the control of their respective administrative 
branches of Concordia University or its contractors. 

D. Duties and responsibilities of SUBOG are: 
1. To establish the philosophy for the buildingôs use 
2. To establish policies for the buildingôs use 
3. To determine resolutions for questions about policies 
4. To determine strategic priorities for spending of the Student Union Budget 
5. To hold accountable all employees (full-time, part-time, students, and staff) for 

implementing directives from the Board. 
6. To select from among its members of SUBOG a Secretary of the Student Union Board 

of Governors.  
E. The structure and positions of SUBOG shall consist of: 

1. Five Student Senators, voting Governors of SUBOG. 
2. Vice President of Student Representatives, chair and voting Governor of SUBOG 
3. Four members of the Student Association, voting Governors of SUBOG 
4. Three faculty/staff members, advisory Lieutenant Governors of SUBOG 
5. The Senior Student Life Administrator (ex officio) or their appointee, an advisory and tie 

breaking Lieutenant Governor of SUBOG 
F. The positions on SUBOG will be filled in accord with the following guidelines: 

1. Student Association Governors will be appointed by the Executive Board of Student 
Senate with the appointees being ratified by a two thirds vote of Student Senate 

2. Faculty/Staff Lieutenant Governors will be appointed by the voting Governors with the 
appointees being ratified by a two thirds vote of Student Senate 

3. Governors and Lieutenant Governors will be appointed in the spring of the previous 
term and be in office for the summer and following academic year. 

4. Current members of SUBOG may be appointed for the next term of office. 
 
SECTION 7: Election Committee 
A. The Election Committee is a Student Senate Committee. 
B. Mission Statement: ñIt is the mission of the Election Committee of the Student Senate to 

conduct proper and fair elections following guidelines set forth within the Student 
Association Constitution and By-Laws of Concordia University, St. Paul.ò 

C. The duties and responsibilities of the Election Committee shall be: 
1. To conduct the election of the next Student Senate Executive Board 
2. To conduct open nominations for two weeks prior to the primary election. Any Student 

Association member who fits the previously listed requirements may be nominated by 
any member of the Student Association. 

3. To conduct one or more primaries if necessary. 
4. To conduct a final election for officers no later than Friday of the third week in March. 
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5. To conduct a final election consisting of no more than two candidates for any one 
position. 

6. To fill vacancies of an office by holding a special election 
7. To check and verify that each candidate has CGPA of 2.5 or better. 

D. The Election Committee shall consist of at least three senators and no more than five 
senators. 

E. The Election Committee shall determine their chair at the beginning of the academic year. 
 
SECTION 8: Fact Finding Committee (FFC) 
A. The Fact Finding Committee is a Student Senate Committee. 
B. Mission Statement: ñIt is the mission of the Fact Finding Committee of the Student Senate 

to properly obtain factual statistical information concerning the community of Concordia 
University, St. Paul which will provide the Student Senate with institutional research that will 
help guide the Student Senate in its service to the Student Association and which will allow 
the Student Senate to make enlightened, informed, and fiscally responsible decisions.ò 

C. Duties and responsibilities of the FFC are: 
1. To conduct surveys pertaining to any area of student life that is of interest to student 

senate. 
2. To conduct surveys following proper procedures as set forth by the Human Subjects 

Committee of the Faculty Senate. 
3. To present the findings of surveys in a reasonable time and a useful manner. 
4. To select a faculty advisor for the FFC at the beginning of the academic year. 

D. The FFC shall consist of at least three senators and no more than five senators. 
E. The FFC shall determine their chair from within the committee at the beginning of the 

academic year. 
 
SECTION 9: Technology Appeals Committee 
A. The Technology Appeals Committee is a Student Senate Committee. 
B. Mission Statement: ñIt is the mission of the Technology Appeals Committee of the Student 

Senate to provide an opportunity for individuals provided with university laptops to contest 
charges from the Information and Technology Department within the context of the 
Concordia University, St. Paul mission statement.ò 

C. Duties and responsibilities of the Technology Appeals Committee are: 
1. To listen to the appeals brought before the committee in a timely manner 
2. To consider fair actions concerning the appeals brought before the committee in a 

timely manner 
3. To respond to appeals brought before the committee in a way that fairly represents the 

student body and the University in a timely manner 
D. The Technology Appeals Committee shall consist of at least two senators and no more 

than four senators and two I.T. staff members assigned to the committee in order to 
properly represent the appealed charges. 
1. The split in representation will ensure fair and impartial assessments of all appeals. 
2. Appeals submitted during the summer will be based off previous Technology Appeals 
Committeeôs decisions of similar appeals. 

E. The Technology Appeals Committee shall determine their chair from within the committee 
at the beginning of the academic year. 

 
SECTION 10: Health and Wellness Committee 
A. The Health and Wellness Committee is a Student Senate Committee. 
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B. Mission Statement: ñIt is the mission of the Health and Wellness Committee of the Student 
Senate to educate and improve the health and wellness of students at Concordia 
University, St. Paul and the community at Concordia University, St. Paul.ò 

C. Duties and responsibilities of the Health and Wellness Committee are: 
1. To assist the school nurse in providing education and awareness for healthy and 

informed living 
D. The Health and Wellness Committee shall consist of at least four senators and as an 

advisor, the nurse of Concordia University, St. Paul. 
E. The Health and Wellness Committee shall determine their chair from within the committee 

at the beginning of the academic year. 
 
SECTION 11: Food Service Committee 
A. The Food Service Committee is a Student Senate Committee. 
B. Mission Statement: ñIt is the mission of the Food Service Committee of the Student Senate, 

as representatives of the student body and in accordance with the food services on 
campus, to maintain and improve the food services of Concordia in accordance with 
studentsô needs, wishes, and wants.ò 

C. Duties and responsibilities of the Food Service Committee are: 
1. To gather information regarding all aspects of food service(s) from the constituents and 

those the Food Service Committee represents. 
2. To meet as a committee to discuss the gathered information prior to meeting with the 

chairperson/general manager of food services 
3. To meet with the food servicesô chairperson/general manager to discuss the needs, 

wishes, and wants of the general population of Concordia University, St. Paul 
4. To maintain open communication with the chairperson/general manager of food 

services and other food service representatives 
D. The Food Service Committee shall consist of at least three senators and no more than five 

senators. 
E. The Food Service Committee shall determine their chair from within the committee at the 

beginning of the academic year. 
F. Suggested meeting schedule: biweekly committee meetings and monthly meetings with the 

chairperson/general manager of food services 
 
SECTION 12: Residence Life Committee 
A. The Residence Life Committee is a Student Senate Committee. 
B. Mission Statement: ñIt is the mission of the Residence Life Committee of the Student 

Senate to address student concerns about resident student life on campus and to work to 
improve resident student life.ò 

C. Duties and responsibilities of the Residence Life Committee are: 
1. To compile information received from the Student Association 
2. To receive, discuss, and consider information from the Vice President of Senators via 

bi-monthly representation reports. 
3. To address any concerns brought forth by members of the Student Association 

concerning resident student life. 
4. To meet as a committee at least once a month 
5. To work closely with the Residence Life Manager and the Resident Assistants to 

promote clear communication between the groups. 
6. To better all student life overall. 
7. To assure students that their concerns and questions are being heard, discussed and 

responded to by Resident Life Services. 
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D. The Residence Life Committee shall consist of at least four senators and no more than five 
senators. 

E. The Residence Life Manager shall serve as the Faculty/Staff advisor for the Resident Life 
Committee. 

F. The Residence Life Committee shall determine their chair from within the committee at the 
beginning of the academic year. 
 

 

ARTICLE VI:  CO-CURRICULAR CLUBS AND ORGANIZATIONS  
 
SECTION 1: All student senate sponsored and funded Co-curricular Clubs and Organizations 
shall be organized into a representative body known as the Student Activities Council (SAC) to 
facilitate communication with Student Senate and with each other. 
 
SECTION 2: Duties and Responsibilities of all student senate sponsored and funded Co-
curricular clubs and organizations are: 
A. To have representation at all meetings of SAC 
B. To Submit an end of the semester report to the Chair of the SAC 
C. To Submit Event Evaluation Forms after Co-Curricular Club and Organization functions to 

the Chair of SAC. 
D. To Submit Co-Sponsored Event Contracts as need to the Chair of SAC. 
E. To Submit Co-Curricular Service Projects Forms for volunteer service projects to the 

Service-Learning Office and the Chair of SAC 
F. To Submit Finance forms as directed by the Chair of SAC 
G. To Submit a constitution for the Co-Curricular Club or Organization at the beginning of each 

academic year to the Chair of SAC 
H. To Submit a roster of student leaders and faculty advisor of the Co-Curricular Club or 

Organization for the next academic year at the end of the current academic year to the 
Chair of SAC 

 
SECTION 3: The Powers and Duties of the Chair of the Student Activities Council are: 
A. To publish and maintain a list of all active Student Senate sponsored and funded co-

curricular clubs and organizations. 
B. To distribute all necessary forms to the leaders of all Student Senate sponsored and 

funded co-curricular clubs and organizations 
C. To maintain these forms and reports on all Student Senate sponsored and funded co-

curricular clubs and organizations so that future leaders of these clubs and organizations 
may have access to them for support. 

D. To oversee the distribution of Student Association funds that are allocated to Student 
Senate sponsored and funded co-curricular clubs and organizations. 

E. To freeze the accounts of clubs and organizations that are unaccountable and not spending 
according to budget projections. 

F. To unfreeze the accounts of clubs and organizations that have returned to good standing. 
G. To shift club moneys from less active clubs to more active clubs with the approval of the 

Student Senate Executive Board. 
H. Any club that feels they have not been treated fairly may appeal to the Student Senate. 
 
SECTION 4: New Co-Curricular Clubs and Organizations Formation Procedures 
A. Fifteen or more students desiring to propose organized activities of special interest shall 

submit an application to the Chair of the Student Activities Council.  
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B. A constitution for the new co-curricular club and organization is drawn up and approved by 
the Chair of the Student Activities Council. 

C. A faculty/staff advisor is found. 
D. This application, together with a list of objectives for the organization, shall be brought to 

the Student Senate for approval. 
E. Membership in an organization of this type shall be contingent upon the scholastic standing 

of the student and other provisions of the Vice President for Student Affairs. 
 
SECTION 5: Club Status 
A. Active Club Status 

1. Definition: A Student Co-Curricular Club and Organization in good standing that 
receives financial support from Student Senate. 

2. Status is maintained by: 
a. having representation at all Student Activities Council meetings 
b. having two events completed by the club each semester 
c. meeting the duties and responsibilities of all student senate sponsored and funded 

co-curricular clubs and organizations 
3. Status is achieved by Student Co-Curricular Club and Organizations in New Club Status 

by: 
a. meeting the requirements of maintaining Active Club Status for the duration of their 

New Club Status  
B. Delinquent Club Status 

1. Definition: A Student Co-Curricular Club and Organization in poor standing that has 
failed to maintain active club status. 

2. Reasons a club will be considered delinquent: 
a. Failure to turn in an updated constitution, budget proposal, list of officers, or list of 

current members 
b. Failure to have an advisor 
c. Failure to have completed at least two events for the semester. 
d. Failure to attend at least two SAC meetings 

3. Actions required in order for a club to once again receive good standing 
a. Any missing paperwork must be turned in by the beginning of the semester 

(including a faculty or staff advisor if there is none) 
b. The club must sponsor an event by the end of the first full month of the next 

semester after falling into delinquent status. 
c. The club must be represented at all SAC meetings  

C. Inactive Club Status 
1. Definition: A former Student Co-Curricular Club and Organization that does not receiver 

recognition as a club or financial support from Student Senate. 
2. This status is received after being in delinquent club status for two consecutive 

semesters. 
3. Actions required in order for a former club to return to active club status and to receive 

recognition as a club and financial support from Student Senate 
a. Completion of New Co-Curricular Clubs and Organizations Formation Procedures as 

a returning club. 
D. Probation Status 

1. Definition: A Co-Curricular Club and Organization that was not represented at the last 
SAC meeting. 

2. Consequences of Probation Status 
a. The club in probation status will not receive funding for that month and can receive 

funding again when the next SAC meeting is attended. 
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E. New Club Status 
1. Definition: A Student Co-Curricular Club and Organization that has had their formation 

reaffirmed by Student Senate and has received Student Senate sponsorship. 
2. Status is maintained by: 

a. having representation at all Student Activities Council meetings 
b. having two events completed by the club each semester 
c. meeting the duties and responsibilities of all student senate sponsored and funded 

co-curricular clubs and organizations 
3. This status must be held in good standing for one full semester before receiving active 

club status by New Student Co-Curricular Club and Organizations to show commitment 
to the New Student Co-Curricular Club and Organization receiving Student Senate 
sponsorship and funding. 

 
SECTION 6: Definition of club forms used in SAC 
A. Grant Application: filled out IN ADVANCE if a club will be spending more than $50ðkeeps 

the Chair of the Student Activities Council aware of where/how money is being spent 
B. Co-Sponsored Event Form: filled out when more than one club wants to sponsor an 

eventðserves as a contract to clarify what is expect of the two parties and kept for 
reference 

C. Event Evaluation Form: filled out after a club sponsors an activityðkeeps a more detailed 
record of what clubs are doing so that it can be referenced later 

D. Application for Extra Funding: filled out when a club has already spent their allotted amount 
but there is money left over in the SAC budgetðthey can receive more funding for events. 

E. End of Semester Report: filled out at the end of each semesterðgives an overview of what 
was accomplished and outlines goals and objectives for the following semester. 

F. Popcorn Machine: filled out if a club wants to rent the popcorn machine for an event. 
 
SECTION 7: Definition of Money forms used in SAC 
A. Budget Transfer: Use when budget dollars need to be transferred from one account to 

another.  If the transfer is between departments, both department heads must sign the 
form. 

B. Check Request: Use to pay an invoice or to cut a check for items purchased and received 
which had an invoice.  Fill out the top portion of the form, attach the invoice, sign it and turn 
it in to SAC chair. 

C. Expense Report: Use to get reimbursement for any ñout of pocketò expenses.  Fill out the 
top portions (including the amount of purpose section), list all expenses separately (usually 
under the ñmiscellaneousò section on the bottom half), attach all receipts, sign it, and turn it 
in to the SAC chair. 

D. Honorarium/Stipend: Use to pay people who provided services to CSP who are not 
employees of the university or who are university employees who provided a service not 
related to their normal work requirements.  The Accounts Payable Office will determine if it 
will pay the amount with a check or if the Human Resources Offices will through the payroll 
system.  The standard honorarium for Student Senate sponsored clubs is $25. 

E. Journal Activity Transfer: Used if an amount was entered into the wrong account or to 
transfer activity between two departments (which requires signatures from both department 
heads). 

F. Petty Cash: Use for expenses that total $25 or less.  Attach all original receipts.  The SAC 
chair will fill out the account number, sign the bottom and return it so that it can be taken to 
the cashierôs window to receive reimbursement. 

G. Purchase order: Use this BEFORE something is bought.   Fill out the following sections: 
Vendor, Ship To, and item chart, and sign the form under ñRequisition By.ò  The SAC Chair 
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should fill out the account number and sign the form.  The form is sent to Accounts 
Payableðthey make the Purchase Order, this form is merely a request for one. 

 
 

ARTICLE VII:  DEFINITIONS 
 
SECTION 1: ñStudents enrolled at Concordia Universityò found in Article I of the Concordia 
University, St. Paul Student Association Constitution shall be defined as any day time, 
undergraduate student. 
 
 

ARTICLE VIII:  SUPPLEMENT TO ARTICLE VIII OF THE STUDENT 
ASSOCIATION CONSTITUTION 
 
SECTION 1: In reference to ARTICLE VIII SECTION I: 
A. Quorum will be attempted to be met at a meeting of the Student Association for the 

purpose of voting on proposed changes to the Constitution of the Student Association of 
Concordia University, St. Paul. 

B. If the quorum is not met at this meeting, voting will commence at a meeting of the Student 
Association the following week, regardless of quorum still with all previous requirements 
mentioned in the Constitution of the Student Association of Concordia University, St. Paul.
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TECHNOLOGY POLICIES 
 

CONCORDIA UNIVERSITY E-MAIL ACCOUNT POLICY  
  
It is the intent of Concordia University to provide a quality technological environment for the 
University community in which certain standards are observed. All Concordia University 
students, faculty and staff authorized by Human Resources and the Registrar are granted an 
e-mail account.  All active registered students are expected to read and respond to all official 
communications sent by the University to their csp.edu address in a timely way.  This e-mail 
account is entrusted to the individual as a student and then as an alumnus/alumna of the 
university.  Termination of a student e-mail account will occur only through the misuse of the 
account according to other student conduct policies.  While csp.edu e-mail accounts will 
remain active for former students, a former student may request termination of their account 
only after their time as an active registered student with the university has ended.  The 
termination of e-mail accounts for faculty/staff will occur according to Human Resources 
procedures. 
 

E-MAIL FORWARDING POLICY  
 
The following guidelines govern the forwarding of csp.edu e-mail to a non-CSP account: 
1. The individual is responsible for the accuracy of the forwarding address and non-CSP 

account.  
2. Once the forwarded e-mail has left the Concordia network, it is no longer the responsibility 

of the university.  
3. Concordia administrative offices will continue to address and send the e-mail to the CSP 

account, which then may be forwarded onto the non-CSP account.  
4. Under normal circumstances a request to have e-mail forwarded may take one to two 

business days to process.  
5. Once the forwarding request has been processed, a confirmation e-mail will be sent to the 

non-CSP account.  
 

TECHNOLOGY APPEALS COMMITTEE 
 
The Technology Appeals Committee's main purpose is to provide an opportunity for individuals 
to contest charges from the Information & Technology Department, while acknowledging the 
Concordia University Mission Statement.  The committee is made up of two or three student 
senators along with two I.T. staff members.   
 
Our responsibility is to listen, consider, and respond to the appeals brought before the 
committee in a way that fairly represents the interests of both the student and Concordia 
University.  When Student Senate is in session, at least two but no more than four student 
senators will be appointed as representatives on this committee.  There will be two I.T. staff 
members assigned to the committee in order to properly represent the appealed charges.  The 
split in representation will ensure fair and impartial assessment of all appeals.  Appeals 
submitted during the summer will be based on previous Senate representation. 
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TECHNOLOGY APPEALS COMMITTEE APPEALS PROCESS 
 
The following statement governs all processes to appeal a technology fee. Technology fees 
include, but are not limited to: damage to the university leased laptop; damage to university 
leased equipment; late fees assessed due to a late return of a laptop; fees assessed due to 
loss or theft of the university leased laptop.  
 
A. The Information & Technology Department assigns the fees and fines and notifies the 

Student Accounts Office of the additional fines, fees, and charges. The Student Accounts 
Office sends a bill for the charges to the student. 

B. The student must submit a written request for appeal if the charges are believed to be 
disputable. 

C. The request for appeal must state the reasons that fees or fines were assessed and why 
the fines should be re-evaluated. 

D. The Technology Appeals Committee will meet to discuss submitted appeals. A 
representative from the Information & Technology Department will discuss the charges with 
the Technology Appeals Committee. Upon hearing both sides of the case and viewing the 
damaged laptop or equipment, if damage fines are being appealed, the Technology 
Appeals Committee will decide the outcome in one of three ways:  

 
1. to overrule the fine, in which case Concordia University will pay the costs billed to the 

student where damage or loss to the laptop is present and waive the fee billed to the 
student for a late return of the laptop, after which the members of the committee will 
sign a document stating that all parties are in agreement, therefore discharging the 
student from payment of said fine.  

2. to agree to the fines/charges assessed to the appealing student, upon which the 
members of the Technology Appeals Committee and the appealing student (if present 
at appeal meeting) will sign a document stating that all parties are in agreement, 
therefore requiring his/her payment of said fine.  

3. to agree that the student is responsible for a portion of the fine or charge, determined by 
the Technology Appeals Committee, in which case Concordia University would pay the 
remaining balance of the cost billed to the student for damage or loss of laptop, after 
which the members of the committee and the appealing student (if present at the appeal 
meeting) will sign a document stating that all parties are in agreement, requiring his/her 
payment of said fine. 

 
E. Upon the Technology Appeals Committee's final ruling, no further appeals of said charges 

or fines will be made. Upon submitting this form, the student agrees to accept all decisions 
made by the Technology Appeals Committee. 

 

 
UNIVERSITY NETWORK ACCESS POLICY 
 
A. It is the intent of Concordia University to provide a quality technological environment for the 

University community in which certain standards are observed. All Concordia University 
students, faculty and staff authorized to use Concordia University computing facilities are 
responsible for reading, understanding, and complying with the following policies. 

 
B. Concordia technology resources are available to the following learning communities: 
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1. Current students, faculty, and staff 
2. Persons associated with official programs of the University 
3. Visitors and guests associated with official University activities 
4. Emeriti faculty (university e-mail account support) 
5. Alumni (in good standing) 

 
C. Requirements for use of University technology resources: 

1. Comply with the following Acceptable Use Policy 
2. Understand and agree that use of Concordia University technology resources indicates 

acceptance of the policy 
3. Obtain necessary accounts and passwords and be responsible for maintaining the 

security of all accounts 
4. Realize public computer facilities and electronic classrooms are established for 

educational purposes and those purposes must take priority. 
 

 
ACCEPTABLE NETWORK USAGE POLICY 
 
A. The purpose of the Concordia University network is to support education, communication, 

and research by providing access to unique resources and the opportunity for interaction 
and collaborative work on the Internet and through E-mail and other applications. The 
following operations are acceptable uses of the Internet and E-mail network at Concordia 
University. 

 
1. Instructional use in Concordia University classes 
2. Faculty Research 
3. Student Research 
4. Class Assignments 
5. Official work of students, faculty, administration, and staff, recognized student and 

campus organizations, and agencies of the University 
6. Electronic communication that supports instruction, research, or official work of 

students, faculty, administration, and staff 
7. Personal use by authorized users that does not interrupt or diminish access to 

resources for other users 
 
B. It is contrary to the Concordia University Acceptable Use Policy to engage in any of the 

following behaviors: 
 

1. Violate the "Statement of Software and Intellectual Rights." Computer software must be 
used in accordance with license agreements, whether it is licensed to the University or 
to students/faculty/staff. 

2. Violate the Federal Copyright Law by downloading copyrighted audio, video, graphics or 
text materials from the Internet without proof of proper licensing arrangements. 

3. Use another person's account or pin number or give your password, pin number or 
identification to another person for the purpose of gaining access to a University-owned 
computer, network or database resource. This includes, but is not limited to, 
unauthorized use of an account, use of an account for a purpose for which it was not 
intended or use of another personôs e-mail address. Changing another person's 
password may be considered harassment. 
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4. Access a file on a University-owned computer or network without the permission of the 
owner to copy, rename, modify, examine or change file protection or visibility. Lack of 
protection on a file does not imply right of access. 

5. Interrupt or inhibit the access of Concordia University technology resources by actions 
such as distributing computer viruses, worms, or bulk e-mail. This includes any other 
procedures that interfere in any way with the information technology resources available 
to a user. Virus-scanning software is supplied and it is required for all student, faculty 
and staff to continually update their computers with it. 

6. Understand that text and graphic files available over the Internet may be considered 
offensive by some members of the Concordia community. As potential consumers of 
these materials, users are expected to exercise proper judgment and sensitivity as to 
how and where these materials are displayed. 

7. Operate a University-owned computer in a manner that is otherwise wasteful of any 
computing or network resource (for example, setting up file sharing servers/applications 
on the university network is not allowed). 

8. Employ a computer to annoy or harass other users; for example, to send obscene, 
abusive, or threatening email. 

9. Use a computer to violate the principles of academic honesty. 
10. Misuse information accessed while performing work as a Concordia University 

employee. Information stored on administrative computers and microcomputers is 
confidential. Use or distribution of such information other than as assigned is prohibited 
by University policy and State and Federal laws. 

11. Use or distribute any parts of Concordia University's administrative records that are 
accessed unintentionally. These include, but are not limited to information stored on 
disk, tape, hardcopy, microfilm as well as information on terminal screens. 

12. Use University-owned computer resources for commercial work except as permitted by 
faculty and staff handbooks and licensing agreements. 

13. Tamper with terminals, microcomputers, printers or any other associated University-
owned equipment. Remove computer equipment, disks, paper or documentation from a 
computing facility. Equipment and software failures should be reported to the Office of 
Information Technology. 

14. Gain access to Concordia University technology resources when one is no longer 
eligible. 

 
C. Results of failing to follow Concordia University Acceptable Use Policy: 
 

1. Failure to follow the policies set forth in this document constitutes an offense. 
2. As with all matters of law and ethics, ignorance of the rules does not excuse violations. 
3. Authorized users learning of any policy violations should notify their immediate 

supervisor, who will notify the CIO and the appropriate division Vice President. Student 
violations will also be reported to the Dean of the studentôs college or school. 

4. Ethical policy abuses may result with immediate denial of service and penalties that 
range from the loss of computing privileges through suspension or expulsion from the 
University. 

5. Ethical policy abusers are liable for monetary payment and may also be liable for civil or 
criminal prosecution under State and Federal statutes. 

6. The Office of Information Technology will not provide support to users who fail to follow 
the Acceptable Use Policy.  
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UNIVERSITY COMMUNITY POLICIES 
 

ANIMALS ON CAMPUS POLICY 
 
The University recognizes the important role animals can play in the lives of employees and 
students. At the same time, certain animals are not appropriate companions to bring on 
campus, and there are people who have fears or allergies associated with certain animals. 
Therefore, no animals, with the exception of service animals and animals being used for 
instructional purposes, are allowed on campus. Any exceptions to this policy must be approved 
by the Risk Manager. Students or employees with service animals should refer to the Disability 
Services policy at http://concordia.csp.edu/Disability/_Documents/Service_Animals.html . 
 
 

ALCOHOL CRIMES AND PENALTIES UNDER MINNESOTA LAW 
 
The University is obligated by Minnesota statute to inform all individuals connected with the 
University how state and federal statutes deal with alcohol and controlled substances. 
 
Minnesota has many statues that regulate and control the use and abuse of alcohol. In 
addition to Driving While under the Influence (DWI) laws, Minnesota has laws regulating the 
sale, purchase, possession and consumption of alcohol. 
 
DWI Law 
 
There are four DWI and Implied Consent packages that aim at preventing the operation of 
motor vehicles, boats, snowmobiles/all terrain vehicles and aircraft by inebriated persons. 
 
Elements of DWI Offense 
 
Minnesota has one of the most comprehensive DWI statutes in the nation. The elements of the 
offense may be outlined as follows: It is a crime for any person to drive, operate, or be in 
physical control of a motor vehicle, within this state or upon the ice of any boundary water of 
this state, while the person is under the influence of alcohol, a controlled or hazardous 
substance, or a combination of the two, or the person has an ñalcohol concentrationò of 0.08 or 
more. 
 
A. Driving, Operating, and Physical Control 

1. The statute does not prohibit only ñdrivingò while under the influence, but extends to 
ñoperatingò and ñphysical controlò of the motor vehicle. While ñdrivingò normally includes 
steering a self-propelled vehicle, ñoperatingò includes a broader range of conduct, which 
includes starting motors, steering towed vehicles, etc. ñPhysical controlò is broader yet, 
and applies to any person who places himself or herself in a position to either restrain a 
vehicle from being moved or to direct is motion, including persons found alone, asleep, 
in a parked vehicle. 
 

B. Motor Vehicle 
1. The law applies to any kind of motor vehicle including farm tractors, bulldozers, front-

end loaders, mopeds, garden tractors and riding lawn mowers. 
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C. Under the Influence 
1. ñUnder the Influenceò is defined in terms of impaired ability to drive safely. It is not 
synonymous with an ñalcohol concentrationò of 0.08 or more. On the contrary, an 
alcohol concentration of ñmore than 0.05 and less than 0.08ò is relevant evidence of 
whether or not the person is under the influence of alcohol. In reality, most human 
beings are visibly impaired at alcohol concentrations well below 0.08. Accordingly, it 
cannot be assumed that it is ñlegalò to drive so long as one remains below the 0.08 line. 
 

D. Criminal Penalties 
1. Generally, a first time offense is a misdemeanor, with a maximum sentence of 90 days 

in jail and a fine of $700. If the person has a prior ñimpaired driving convictionò within the 
previous five years, or two or more prior ñimpaired driving convictionsò within the 
previous ten years, the crime is a gross misdemeanor, raising the maximum sentence to 
a year in jail and a fine of $3,000. ñImpaired driving convictionsò include adult 
convictions and juvenile adjudications. 
 

E. Driver License Revocations 
1. First offense: not less than 30 days;  
2. Second offense in less than five years: not less than 90 days and until the court has 

certified that treatment or rehabilitation has been successfully completed where 
prescribed. After second offense, subsequent offenses call for longer periods of 
revocations; and under certain circumstances the registration plates and registration 
certificates of all motor vehicles registered in the name of any person whose license is 
revoked may be impounded. Prior juvenile adjudications as a DWI violator count as 
prior ñconvictionsò for purposes of revocations. 
 

F. Implied Consent 
1. The Implied Consent statute provides that by driving a motor vehicle in this state, a 

person implicitly consents to submit to testing for intoxication. If testing is refused, you 
may be subject to criminal penalties, and your right to drive will be revoked for a 
minimum period of one year. If a test is taken and the results indicate that you are under 
the influence of alcohol or a controlled substance, you will be subject to criminal 
penalties, and your right to drive may be revoked for a minimum period of 90 days. 

 
Liquor Control Violations for Persons under the Age of 21 Years 

 
A. Consumption 

1. It is a misdemeanor for any liquor licensee (such as a bar or restaurant) to permit any 
person under the age of 21 to consume alcoholic beverages on the premises. It is a 
misdemeanor for any person under the age of 21 years to consume any alcoholic 
beverages unless that person is in his parentsô/guardiansô home and with their 
permission. 
 

B. Purchasing 
1. It is gross misdemeanor for any person to sell, barter, furnish, or give alcoholic 

beverages to a person under 21 years of age; except for the rights of parents/guardians 
as outlined under consumption. 

2. It is a misdemeanor for any person under the age of 21 years to purchase or attempt to 
purchase any alcoholic beverage. 
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3. It is a gross misdemeanor for any person to induce a person under the age of 21 years 
to purchase or procure any alcoholic beverage, or to lend or permit the use of a driverôs 
license, permit, Minnesota identification card, or other form of identification, to a person 
under the age of 21 for the purpose of purchasing or attempting to purchase an 
alcoholic beverage. 
 

C. Possession 
1. It is a misdemeanor for any person under the age of 21 years to possess any alcoholic 

beverage with the intent to consume it at any place other than the household of 
personôs parent or guardian. 

2. Mere possession at any place other than the home of the personôs parent or guardian is 
prima facie evidence of an intent to consume. 
 

D. Entering Licensed Premises 
1. Persons under the age of 21 years may not enter any licensed premises for the purpose 

of purchasing, being served or delivered, any alcoholic beverage. 
 

E. Misrepresenting Age 
1. It is a misdemeanor for any person under the age of 21 years to claim to be 21 years 

old or older for the purpose of purchasing alcoholic beverages. 
 

F. Proof of Age 
1. Proof of age must be established by a valid driverôs license, Minnesota identification 

card or, in the case of a foreign national, by a valid passport. 
 

G. Driver License Suspensions for Illegal Purchase of Alcohol 
1. The Commissioner of Public Safety shall impose a 90-day suspension of driving 

privileges of any person (a) who is under the age of 21 years and is convicted of 
purchasing or attempting to purchase an alcoholic beverage if the person used a 
driverôs license, permit, or Minnesota identification card in making the purchase or 
attempted purchase or (b) who lends a driverôs license to someone under 21 to use to 
purchase alcoholic beverages. 
 

H. Zero Tolerance of Underage Drinking and Driving 
1. If a person under the age of 21 drinks ANY amount of alcohol and then drives, the 

violator will lose his or her driver's license (30 days for the first offense, six months for a 
second and subsequent offense).  More than a restriction, the cost of license 
reinstatement is substantial.  Minnesota Statute 169.1218 

 
Social Host Liability 
 
Anyone over 21 who knowingly serves alcohol to someone under 21 may be held civilly liable 
for any damages subsequently caused by the person under 21. 
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CONTROLLED SUBSTANCES CRIMES AND PENALTIES UNDER 
MINNESOTA LAW 
 
A. The degrees of drug crimes in Minnesota and the sentencing limits for each degree as set 

by Minnesota legislature in 1989 and amended in 1990 are indicated below. The 
ñguidelinesò listed for each degree refer to the lengths of time that a person convicted of an 
offense at that degree would serve in prison. These guidelines are set by the Minnesota 
Sentencing Guidelines Commission. The actual length of sentence is determined by the 
defendantôs criminal history. For instance, a person convicted of a second degree drug 
offense who has no prior convictions will get a shorter sentence than another person also 
convicted of a second degree drug offense who happens to have a prior record. In addition, 
pursuant to 1989 legislation, a judge may increase a sentence if the drug offense took 
place in a school zone or a park zone. If the guidelines call for probation, the defendant can 
be sentenced to serve up to 12 months in the local jail or workhouse. 

 
B. First Degree  

1. Sale: 10 grams crack, 50 grams cocaine/heroin/methamphetamine, 200 doses 
hallucinogen, 50 kilos marijuana.  

2. Possession: 25 grams crack, 500 grams cocaine/heroin/methamphetamine, 500 does 
hallucinogen, 100 kilos marijuana. 

3. Penalty: 0-30 yrs, 4 yr mandatory minimum if prior drug felony; up to $1 million fine. 
4. Guidelines: 86 to 146 months. 

 
C. Second Degree  

1. Sale: 3 grams crack, 10 grams cocaine/heroin/methamphetamine, 50 doses 
hallucinogen, 25 kilos marijuana, or sale of any Schedule I or II narcotic drug either to a 
person under 18 or in a school zone or park zone.  

2. Possession: 6 grams crack, 50 grams cocaine/heroin/methamphetamine, 100 does 
hallucinogen, 50 kilos marijuana.  

3. Penalty: 0-25 yrs, 3 yr minimum if prior drug felony; up to $500,000 fine.   
4. Guidelines: 48 to 98 months. 

 
D. Third Degree   

1. Sale: Crack/cocaine/heroin, 10 doses hallucinogen, 5 kilos marijuana, or sale of any 
Schedule I, II, or III drug (except a Schedule I or II narcotic drug or marijuana) to a 
person under 18 or employment of person under 18 to sell same.  

2. Possession: 3 grams crack, 10 grams cocaine/heroin/methamphetamine, 10 kilos 
marijuana, and any amount of a Schedule I or II narcotic drug in a school zone or park 
zone.  

3. Penalty: 0-20 yrs, 2 yr mandatory minimum if prior drug felony; up to $250,000 fine.   
4. Guidelines: For possession of crack and cocaine, 48-98 months; for all other third 

degree offenses, probation to 54 months. 
 

E. Fourth Degree   
1. Sale: Any Schedule I, II, or III drug (except marijuana), or sale of marijuana or any 

Schedule IV or V drug to person under 18.   
2. Possession: 10 doses hallucinogen.  
3. Penalty: 0-15 yrs, 1 yr mandatory minimum if prior drug felony; up to $100,000 fine. 
4. Guidelines: Probation to 32 months. 
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F. Fifth Degree   

1. Sale: Marijuana, or any Schedule IV drug.   
2. Possession: All Schedule I, II, III, or IV drugs except 1.5 ounces (42.4 grams) or less of 

marijuana.   
3. Penalty: 0-5 yrs, 6 month mandatory minimum if prior drug felony; up to $10,000 fine. 
4. Guidelines: Probation 

 
G. Possession of 1.5 ounces (42.5 grams) or less of marijuana is a petty misdemeanor 

punishable by a fine of up to $200 and required attendance at an approved drug education 
program. Failure to comply with those sanctions or a second conviction within two years 
constitutes a misdemeanor. Possession of more than 1.4 grams of marijuana in an 
automobile continues to be a misdemeanor under Minnesota law. 

 
H. In addition to charging offenders with possession and sale crimes, Minnesota prosecutors 

can charge drug offenders with, depending on the circumstances: (1) failure to purchase 
drug tax stamps from the State Commissioner of Revenue; (2) money laundering, if the 
person conducted a financial transaction with money that he knew was the proceeds of a 
felony drug crime; and (3) racketeering, under which a dealer can be fined up to three times 
his gross profits. 

 
 

CONVOCATIONS 
 
Convocations are University community gatherings for lectures or presentations by scholars or 
experts on topics of particular relevance to our campus, for the benefit and edification of all. 
Convocations are scheduled on the first and third Wednesdays of the month, unless otherwise 
noted, from 12:00 to 12:50 p.m. Classes and meetings are not to be scheduled during this 
period so that all students can attend presentations. Requests for convocation dates and 
topics are directed to the Director of the Faculty Scholarship Center. 
 
 

EMERGENCY PROCEDURES & DETECTION SYSTEMS 
 
Fire 
Call 911 in the event of any fire. Activate the local alarms. Rememberðthe fire alarm does 
NOT inform the Fire Department about a fire; it is intended to alert people to leave a building. 
When calling the Fire Department, precisely identify the building, and then stand ready to 
direct the firefighters to the problem. Inform Security, if possible, at 641-8777. 
 
Smoke Detectors 
All residence hall rooms and apartments are equipped with a smoke alarm. This device 
provides warning of fire or smoke. If the alarm is activated due to smoke or fire, residents are 
to vacate the room or apartment, close the door, and pull the nearest fire alarm. 
 
To test the device, depress the test button and the horn should sound. If it does not sound or a 
ñchirpingò noise is heard, the battery is in need of replacement. Batteries can be obtained from 
the Maintenance Office, Safety or Security. Individual occupants may be subject to citation and 
fine from inspectors or the fire marshal if the detector is removed or tampered with in any way. 
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Threats 
If a person or property is threatened, call police by dialing 911. If it is not an emergency, notify 
security by calling 641-8777.  A security guard will respond to your call, assess the situation 
and decide if the police should be contacted. Police can be contacted in an non-emergency 
situation by dialing 291-1111. 
 
 

WEATHER-RELATED INFORMATION  
 
Severe weather can strike at any time. Having a plan that includes knowing where to go and 
what to do in the event of severe weather is critical to your safety and that of others. Each 
individual of the campus community has the responsibility to know the safe area of their 
building and move there in the event of an emergency. 
 
Watches 
Watches highlight the area where severe weather or tornadoes are most likely to develop. 
Continue with your normal activities, but keep informed of the latest weather information, and 
be ready to get to shelter in case tornadoes develop quickly. 
 
Warnings 
Warnings are issued when sever weather has been reported or is imminent. Seek shelter 
immediately if you are in or near the path of the storm. Warnings are issued by county names. 
Concordia University, St. Paul, is located in Ramsey County. 
 
Safety Precautions 
In an apartment, school or office building, move to the innermost room on the lowest level or to 
a pre-designated shelter area. Stay away from windows. If in a hallway, crouch down and 
protect your head from flying debris. Avoid areas with glass and large roof expansions. 
 
 

CONCORDIA UNIVERSITY ñSAFE AREASò LIST 
 
Administration Building (Tunnel along the walls) 
Art Building  (interior restrooms) 
Chapel (basement) 
Dining Hall (Tunnel to classroom or tunnel connecting LMC and dining hall) 
Gangelhoff Center (locker rooms) 
Hyatt (Tunnel of Student Union or laundry rooms) 
Library Technology Center (LTC) (basement level) 
LMC (basement tunnel or tunnel from LMC to Dining Hall) 
Luther Hall (Tunnel in or just outside the Multicultural Lounge) 
Maintenance Building (basement) 
Meyer Hall (Tunnel along walls) 
Music Building (band room, choir room or piano practice room) 
Science Building (inside the bottom of either stairwell) 
Student Union (Tunnel by the mailboxes) 
Theater (basement dressing rooms) 
Wollaeger Hall (basement, possibly the best severe weather shelter on campus) 
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Off-Campus Housing (basement storage areas) 
 

Know What To Do! 
 
During severe weather warnings: 

1. Seek safety immediately. Do not go outside to ñwatch the weather.ò 
2. Do not open windows. This can increase your chance of injury as well as damage to the 

building. 
3. Stay away from windows and exterior doors. Seek shelter in basements or interior 

hallways and rooms on the lowest floor. 
4. Follow the directions given by the Security officer. They will give the ñall clearò when the 

threat has passed. 
 
If severe weather strikes: 

1. Report all injuries and damage to the Safety and Security Department at 641-8777. If 
you are a residential student, notify your RA. 

2. After the all-clear siren sound, evacuate damaged buildings and do not attempt to return 
to the building unless directed to do so by the Safety Department, Security Department 
or the Maintenance Department. 

 
 

GRIEVANCES 
 
A. Grievances on the part of students should be directed to the vice president for student 

services, who will see to it that the concern or issue is directed to the appropriate individual 
and verify that a response is received.  

 
B. Grievances on the part of employees should be directed to the director of human 

resources. 
 
 

GUNS/FIREARMS/LETHAL WEAPONS 
 
Firearms, ammunition, fireworks, explosives, including, but not limited to tazers, stun guns, 
pellet guns, and all lethal weapons are strictly prohibited on campus and are subject to 
confiscation. The possessor is also subject to disciplinary action. 
 
 

INCLUSIVE LANGUAGE (FH 6.88) 
 
A. The Universityôs mission statement commits the institution to preparing students "for 

dedicated service to God and humanity." In keeping with this mission, the University 
encourages communication that shows respect for all individuals. Therefore, all members 
of the university community will avoid language and illustrations that reinforce 
discriminatory attitudes or misleading stereotypes about people. Every official University 
communication, whether written or oral, shall use inclusive language. 

B. All supervisory personnel will be responsible for assuring that this policy is followed.  
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NON-DISCRIMINATION 
 
A. Concordia University admits students regardless of age, race, color, disability, sex, national 

and ethnic origin to all rights, privileges, programs, and activities generally accorded or 
made available to students at the university. It does not discriminate on the basis of age, 
race, color, disability, gender, national and ethnic origin in administration of its educational 
policies, admission policies, scholarship and loan programs, athletic, and other university-
administered programs.  

B. Concordia does not discriminate on the basis of handicap (cf. Section 504 of the 
Rehabilitation Act of 1973 as amended). Inquiries regarding compliance and grievance 
procedures may be directed to Scott Harr, Compliance Officer. (harr@csp.edu)  

 
 

PURCHASING ITEMS FOR PERSONAL USE 
 
A. University funds are not to be used to purchase items for the personal, non-university 

related use of students, faculty or staff. As a result, goods or services purchased with 
University funds remain the property of the University and under the control of the 
University (for example, a shirt purchased with general university funds, issued to a student 
and not returned to the university at the end of practices or performance, is no longer under 
the control of the university even though it may technically remain university property). 
 

B. In the event that any University-owned property is no longer needed by the University, it 
should be designated as surplus by the department which controls it. It is placed at the 
disposal of the Vice President for Finance and Operations, who liquidates it according to 
the universityôs established policies. 

 
C. Agency accounts contain funds held by the University, which serves as an agent for other 

entities or individuals. Items purchased from agency account funds can be issued to 
individuals who are appropriately connected with the intended purpose of the agency 
account (for example, an agency account established to enhance the volleyball program, 
containing funds raised by student-athlete volleyball players and/or coaches, may be used 
to purchase jackets for program participants). Regular purchasing procedures, including 
completing requisitions and obtaining a purchase order in advance of acquisition, must be 
followed. 

 
D. If an item is to be used as a part of an official uniform or costume and is to remain in the 

possession or control of the person to whom issued, the University may subsidize up to 
one-third of the cost of the item. The person to whom the item is issued must pay the 
balance of the actual cost before receiving the item. The Universityôs portion will be paid 
only if the purchase has been budgeted and approved in the budgeting process. 

E. Consumable items are not intended to be covered by this policy. Consumable items are 
items which are used up, or items which cannot be used by others. 
 

F. Exceptions to this policy in extraordinary circumstances must be approved by the program 
areaôs Vice President and the University President. Approval must be secured in advance 
of any order or purchase. 

 
G. The following exceptions have been made: 
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1. an orientation T-shirt, available to all new students as a welcome gift; 
2. a T-shirt awarded to intramural champions in lieu of a trophy; and 
3. shirts for RAs and Student Senate leaders which serve as identifiers. 

 
 

SEXUAL HARASSMENT 
 
Policy Statement 
Concordia University prohibits sexual harassment and will not tolerate the sexual harassment 
of any member or guest of the university community by anyone associated or affiliated with 
Concordia University. 
 
Sexual harassment is against the law. It is clearly prohibited by Title VII of the 1964 Civil 
Rights Act, and by the Minnesota Human Rights Act. 
 
ñSexual Harassmentò is understood here to designate any behavior that  
1. emphasizes the sexuality identity of another person in a manner that prevents or impairs 
that personôs full employment of the benefits, climate, or opportunities of learning or 
working at Concordia;  

2. is unsolicited; and  
3. is met with resistance, with non-cooperation, or with coerced or self-defensive cooperation. 
 
Sexual harassment is a specific form of discrimination in which power inherent in a personôs 
relationship to his/her subordinates is unfairly exploited. While sexual harassment most often 
takes place when there is a difference of power between the persons involved, this policy also 
recognizes that sexual harassment may occur between persons of equal status. 
 
Although the policy does not specifically forbid consenting romantic and sexual relationships 
between individuals where a professional power differential exists, it is generally considered 
unwise. The respect and trust accorded a person by his/her subordinate, as well as the power 
necessarily exercised by that person in evaluating or supervising his/her subordinate, greatly 
diminishes the individualôs actual freedom of choice. A faculty member who enters into a 
sexual relationship with a student, or a supervisor with an employee where a professional 
power differential exists, must realize that if a charge of sexual harassment is subsequently 
made, it will be exceedingly difficult to prove immunity on grounds of mutual consent. Also 
included are relationships between a student or employee and an administrator, coach, 
adviser, program director, or residential staff member who has supervisory responsibility for 
that student or employee. 
  
Procedures for the Resolution of Complaints 
 
Concordia University places a strong emphasis on resolving complaints informally. The 
procedures include advising and mediation, but it is important to note that the procedures do 
not preempt other formal or informal channels available within the University. 
 
Without being constrained by specific definitions, any person who believes that his or her 
educational or work experience is compromised by sexual harassment should feel free to 
discuss the problem with a faculty or staff member, dean or supervisor and, if desired, request 
the faculty or staff member, dean or supervisor to speak informally to the person complained 
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about. The Chair of the Board of Regents is consulted if there is concern about sexual 
harassment involving the president or one of the vice presidents. If this does not resolve the 
matter or if the individual prefers, he or she may use all the following procedures. No one may 
reprimand or discriminate against an individual for having initiated an inquiry of complaint in 
good faith. 
 
A. Bringing a Complaint 
 

1. A person who feels he or she has been sexually harassed may bring the matter to the 
affirmative action officer (hereafter referred to as the grievance officer) whose role is to 
discuss with the complainant how to proceed. The advising is intended to provide a 
forum for free and open discussion between the complainant and the grievance officer. 
A report of the incident and advising conversation will be kept in a confidential file by the 
grievance officer. The privacy of the individuals involved in a conversation about sexual 
harassment will be protected in this manner. 

2. The complainant should present the complaint as promptly as possible after the alleged 
harassment occurs. One consequence of the failure to present a complaint promptly is 
that it may preclude recourse to legal procedures should the complainant decide to 
pursue them at a later date. 

3. The initial discussion between the complainant and the grievance officer should be kept 
confidential. 

4. If the complainant, after an initial meeting with the grievance officer, decides to proceed, 
the complainant should submit a written statement to the grievance officer. Cases 
involving sexual harassment are particularly sensitive and demand special attention to 
issues of confidentiality. Dissemination of information relating to the case should be 
limited, in order that the privacy of all individuals involved is safeguarded as fully as 
possible. 

5. The grievance officer should inform the alleged offender of the allegation and of the 
identity of the complainant. A written statement of the complaint should be given to both 
parties. Every effort should be made to protect the complainant from retaliatory action 
by those named in the complaint. 

 
B. Informal Complaint Procedure 
 

1. Any person who believes that he/she or some other member of the Concordia 
community has been sexually harassed while a member of the Concordia community by 
any other member or members of the Concordia community may make an informal 
complaint. 

2. If the person complained against is a student, then the informal complaint is to be made 
to the Vice President for Student Affairs. If the person complained against is a member 
of the faculty, then the informal complaint is to be made to the Vice President for 
Academic Affairs. If the person complained against is the president or one of the vice 
presidents, then the informal complaint is made to the Chair of the Board of Regents. If 
the person complained against is any other member of the staff, then the informal 
complaint is made to the appropriate cabinet officer.   

3. An official, confidential record will be maintained by the administrative officer to whom 
the complaint was made of all cases that proceed to the making of an informal 
complaint. Such record will consist of a statement of the complaint itself, a list of all 
meetings, and conversations that comprised the procedure (identifying the time and 
place of the meetings and all of the participants in them), and a statement by the 
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administrative office directing the procedure as to the resolution of the complaint. Each 
of these records will be held in the confidential files and (whenever that officer is not the 
president) to the president except as otherwise provided in paragraph IV. 

4. An informal complaint will be considered to have been resolved when all parties have 
stated their acceptance in writing of the outcome of this procedure to the university 
official who has directed the procedure. A case which is resolved informally shall not be 
the subject of a formal complaint. 

5. All reports of sexual harassment, whether informal or formal, shall be kept in 
confidence, except as is necessary to investigate the complaint and to respond to any 
legal and/or administrative proceedings arising out of or relating to the sexual 
harassment report. 

 
C. Formal Complaint Procedure 
 

1. Any person who believes that he/she or another member of the university community 
has been sexually harassed while a member of the Concordia University community by 
any member or members of the Concordia University community may make a formal 
complaint against the alleged harasser(s) within six months of the incident(s) in 
question. 

2. If the alleged harasser is a student, then the formal complaint is to be made to the Vice 
President for Student Services. If the alleged harasser is a member of the faculty, then 
the formal complaint is to be made to the Vice President for Academic Affairs. If the 
alleged harasser is the president or one of the vice presidents, then the formal 
complaint is made to the Chair of the Board of Regents. If the alleged harasser is any 
other member of the staff, then the formal complaint is to be made to the appropriate 
Cabinet office. 

3. When a formal complaint has been made, the Vice President for Student Services, Vice 
President for Academic Affairs, President, or the Chair of the Board of Regents shall 
investigate the facts sufficiently to determine whether there are grounds for a formal 
hearing. Should the complaint have been made informally earlier and judged to have 
been without grounds, the complainant shall produce new evidence in addition to that 
presented earlier.  
a. If the alleged harasser is a student and the Vice President for Student Services finds 

that there are grounds for a formal hearing, then the hearing shall be held by the 
Vice President for Student Services. The student involved will be provided with a 
statement of procedures and rights as indicated in the Student Code of Conduct. 

b. If the alleged harasser is a member of the faculty and the Vice President for 
Academic Affairs or the President finds that there are grounds for a formal hearing, 
then the Vice President for Academic Affairs or the President, respectively, shall 
appoint an ad hoc hearing board consisting of five members of the Concordia 
University community, which includes at least one representative from the 
constituency of each party to the complaint. This ad hoc board shall hold a hearing 
using procedures identical to those set forth in 2.78 Grievance Procedure, Faculty 
Handbook. In the event of a finding of sexual harassment, recommendations will be 
made to the President concerning appropriate sanctions. 

c. If the alleged harasser is the President or one of the vice presidents, the Chair of the 
Board of Regents finds that there are grounds for a formal hearing, then the Chair of 
the Board of Regents shall appoint an ad hoc hearing board consisting of five 
members, which includes at least one representative from the constituency of each 
party to the complaint. Three faculty members selected by the faculty and two other 
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persons selected by the Board of Regents will comprise the ad hoc hearing boardôs 
membership. This board shall hold a hearing using procedures identical to those set 
forth in 6.47 Procedures for Executing Board Supervision, Synodical Handbook. 

d. If the alleged harasser is a member of the staff and the appropriate vice president 
finds that there are grounds for a formal hearing, the vice president shall appoint an 
ad hoc hearing board consisting of five members of the Concordia University 
community, which includes at least one representative from the constituency of each 
party to the complaint. This ad hoc board shall hold a hearing using the procedures 
identical to those set forth in the Staff Manual. 

4. All materials and records of a hearing shall be confidential. Materials and records of the 
Judicial Hearing Board shall be kept by the Judicial Advisor; those of an ad hoc hearing 
board, by the president, or by the Chair of the Board of Regents where applicable. 

 
D. Files 
 

1. After a complaint is resolved, a file will be maintained in strict confidence by a person as 
provided above. The file shall contain the written complaint, the respondentôs reply (if 
any), any written comments by the person responsible for handling and resolving the 
complaint, a statement of the resolution, what, if any, disciplinary action was taken, and 
any other comments or materials prepared pursuant to either the formal or informal 
complaint procedure. The file shall be maintained in strict confidence and shall not be 
revealed to persons other than those persons identified above, unless disclosure is 
necessary in a subsequent administrative or legal proceeding. The file shall be 
maintained in the name of the respondent, and it shall be destroyed three years after 
the date of resolution of the complaint, unless circumstances occurring after the date of 
resolution dictate that the file should be kept longer.  

 
 

POLICY REGARDING VICTIMS OF SEXUAL VIOLENCE 
 
A. Personal violence, i.e., real or threatened physical harm caused by another, is immoral and 

unacceptable in human society. In a learning community which values the integrity and 
identity of each member, sexual violence is never acceptable. We share the responsibility 
for educating ourselves and all other members of the university community regarding this 
position, and we hold individuals accountable for their conduct. 

 
B. We define sexual violence as any unwelcome sexual contact (either actual or threatened) 

or penetration to which the victim has not consented at the time of the activity. Consent 
means that the victim has said ñyesò to the sexual activity. There is lack of consent when 
the victim is unable to give informed consent because of sleep, being under the influence of 
a chemical (including alcohol), or for any other reason based in a physical or emotional 
condition. 

 
C. Sexual contact prohibited by this policy includes any unwelcome intentional touching of 
another personôs intimate parts, as well as the most intrusive acts of unwelcome 
penetration, which may be accompanied by threats of violence. 

 
D. All students and employees of Concordia University have special rights and duties 

regarding crimes which take place on any university-owned property. Concordia University 
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assumes, as its official position, that any individual who alleges sexual harassment, or who 
has suffered physical violence is a victim. No individual need fear that the University or its 
personnel will interrogate, badger, belittle, or blame one who has been victimized. 
Regardless of the determination of guilt or innocence by legal, judicial, or disciplinary 
review standards, we seek to support and affirm every victim. 

 
E. In addition to Concordiaôs affirmative support of each and every victim, Minnesota statutes 

enumerate specific rights which all victims share: 
 

1. The State of Minnesota has established the Crime Victims Reparations Board [651-642-
0395 or 1-800-652-9747] and the Office of the Crime Victims Ombudsman [651-642-
0397 or 1-800-247-0390]. Individuals connected with these agencies provide unique 
assistance to victims. University personnel will assist the victim in making the contact if 
the victim so desires. 

2. As a matter of standard procedure, victims will be encouraged to file criminal charges 
with local law enforcement officials in sexual assault cases. Appropriate university 
personnel will assist the victim with the filing procedure if the victim so desires. If the 
victim determines not to file charges, the victim will sign a simple statement 
acknowledging 
a. that the victim was encouraged to file a criminal complaint, 
b. that University personnel were prepared to assist the victim in filing charges, 
c. that it was the victimôs determination not to request assistance with filing charges at 

that time. 
3. State statutes define the time limitations for filing charges. University personnel will 

assist a victim in filing charges whenever the victim chooses to do so, within the statute 
of limitations. 

4. As a matter of standard procedure, victims will be encouraged to contact medical and 
psychological health care providers who are familiar with the types of trauma that 
victims experience. If the victim determines not to use medical assistance or 
psychological support services, the victim will sign a simple statement stating that such 
is the victimôs choice. 

5. The criminal or civil justice system operates independently of the Universityôs justice 
system. Individuals have the right to bring their complaint to both systems or either 
system. 

6. A complaint or allegation of criminal or wrongful sexual assault should be reported to 
the Security Office. The report must be shared with essential university officials so that 
the university may act in a timely way to 
a. hear the testimony and examine the evidence, 
b. make a determination of guilt or innocence, and 
c. administer sanctions for those judged guilty. 
d. Only when the facts are in dispute, the complaint or charges will be heard by the 

judicial body (if the alleged perpetrator is a student) or by the properly constituted 
hearing officers (if the alleged perpetrator is an employee or agent of the University). 
All complaints and allegations of sexual assault will be handled with due diligence. 

7. Any person who brings a complaint or allegation of sexual assault has the right to 
appear before the appropriate hearing committee or entity with a support person and/or 
an attorney. The victim may choose to have a supportive person present during the 
victimôs testimony, even though the supportive person is not scheduled to testify in the 
proceedings. University personnel will inform and assist a sexual assault complainant or 
victim regarding procedures, preparation for hearing, and preservation of materials. 
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8. All persons who are victims of sexual assault who have exercised their rights and duties 
above shall be informed in writing of the outcome of all proceedings regarding the 
matter, within the limitations of federal and state statutes. 

9. The University, through all appropriate employees, shall assist law enforcement officers 
in obtaining, securing, and maintaining evidence in connection with a sexual assault 
incident. 

10. The Universityôs Executive Vice President shall designate a vice president, at a sexual 
assault victimôs request, who shall take appropriate steps to shield the victim from 
unwanted contact with the alleged assailant(s), including  
a. transferring a student victim to alternative classes, if available and feasible, and/or 
b. transferring a student victim to alternative university-owned housing, if available and 

feasible, and/or 
c. suspending the alleged perpetratorôs right to be present on campus if the conduct 

alleged is violent or if past or present conduct of the alleged perpetrator leads 
campus officials to believe that the alleged perpetratorôs continued presence may 
pose a threat to the safety of any member of the university community, pending 
prompt adjudication of the matter. 

11. Notwithstanding the provisions of H-3 above, we affirm the fundamental principle of our 
American judicial system, as well as that of the University, that an accused individual is 
presumed innocent of wrong doing until the judicial system has determined otherwise. 
Principles of fair play are the supporting principles of our review system.  

 
 

TOBACCO AND SMOKING POLICIES 
 
A. The University is a smoke-free campus. 
 
B. All indoor areas are smoke-free, thus creating a ñClean Indoor Air Policy.ò Smoking is not 
permitted in the entrances to buildings, offices, ñtunnelò hallways, classrooms, dining hall, 
student union, athletic facilities and all other indoor areas. 

 
C. Receptacles for cigarettes, cigars and other tobacco products are positioned near building 

entrances. Smokers must smoke outdoors, at least 20 feet from any building to insure that 
entrances are free of smoke. 

 
D. We offer support services to those individuals who wish to discontinue a tobacco habit. 

Periodic seminars are conducted by the University, the American Cancer Society and the 
American Lung Association.  

 
E. Intercollegiate athletes may be governed by regulations more restrictive than these. Please 

consult the Athletic Director for details. 
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